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   XENIA CITY COUNCIL 
LEGISLATIVE COVER MEMO 

 
First Reading: February 25, 2021 
2nd Reading & Vote: March 11, 2021  
Effective Date: April 10, 2021 
 
Agenda Item: Ordinance 2021-03 
 AMENDING SECTION 260.03 OF THE CODIFIED ORDINANCES OF THE 

CITY OF XENIA, OHIO, TO ADD THE CLASSIFIED POSITIONS OF 
POLICE SERVICE AIDE (PARKING FUNCTION) AND ENGINEERING 
PROJECT MANAGER AND AMENDING MAINTENANCE WORKER, AND 
AMENDING SECTION 274.07 OF THE CODIFIED ORDINANCES OF THE 
CITY OF XENIA, OHIO, TO ADD THE CLASSIFIED POSITION OF 
ENGINEERING PROJECT MANAGER 

 Introduced by Vice President Dean on February 25, 2021 
  
Submitted By: Randy Person, Police Chief, and Chris Berger, PS Director/City Engineer  
Presented By: Brent Merriman, City Manager 
   
Scope/Description: As City Council is aware, in 2019, due to fiscal instability, the City Manager’s 

office and the Xenia Police Division decided to leave our Records Clerk position 
vacant in order to maintain fiscal responsibility.  The duties of the Records Clerk 
position were divided between the three Police Service Aides and added to their 
day-to-day tasks.  Over time, however, we found that a number of these duties, 
such as customer service at the record window, mail distribution, receptionist, 
and responding to public record requests were unable to be covered by the 
Service Aides on any consistent basis because of their numerous other duties.  As 
many of these responsibilities create liability issues for the City if left undone, 
our Parking Enforcement Officer took on many of those critical tasks, in addition 
to his parking duties, and we have been plus rating his salary when performing 
these tasks. 
 
To further illustrate, it is critical in law enforcement records management to 
promptly respond to public records requests in a timely manner.  These requests 
require anywhere from minutes to hours – or even days – to complete.  Often, the 
responses to these requests contain sensitive information that must be properly 
redacted before the public records can be provided.  In 2020, the Xenia Police 
Division responded to 1449 public record requests.  The Parking Enforcement 
Officer fulfilled 1134 of those requests.   
 
With the current workload and duties assigned to our Service Aides, these record 
requests would have been impossible to fulfill in a timely and efficient manner 
without the work of the Parking Enforcement Officer.  Without his assistance, the 
Division and the City would have been vulnerable to civil liability because of our 
inability to fulfill these requests within a reasonable time.  In addition, the 
Parking Enforcement Officer has been a key contributor in maintaining a high 
level of public service to those who come to the Justice Center.  He has played an 
essential role in filling the void left with the elimination of the Records Clerk 
position, all while maintaining a high level of efficiency in parking enforcement 
and its administrative duties.  
 
Additionally, in 2020 the Xenia Police Division completed the CALEA 
accreditation process.  It was highlighted during the onsite evaluation that we 
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were not using best practices for our evidence and property retention.  Based on 
CALEA’s recommendations, we transferred the responsibility of the evidence 
and property room to our Service Aides.  These added responsibilities and job 
assignments have created a workload that is unsustainable for our three current 
Service Aides to maintain without the assistance of our Parking Enforcement 
Officer.  
 
Recognizing that the success and continued accreditation of the Xenia Police 
Division hinges on the administrative support of our Service Aides and Parking 
Enforcement Officer, and in order to compensate our employees for the duties 
they actually perform, the Public Safety Director and the Police Chief believe the 
duties of the Parking Enforcement Officer and the vacated Records Clerk 
position should combined and classified as a Police Service Aide (pay range 
414), with 50% of the position’s salary coming from Police and Fire and 50% 
coming from Parking.  Transitioning the position of Parking Enforcement Officer 
to a Police Service Aide will enable the Chief and the administration to realign 
positions and responsibilities among the Service Aides to maintain the highest 
level of efficiency. 

_______________________________ 
 

Like the Parking Enforcement Officer working outside the expected duties of his 
position, the Public Service Department has an employee who does more than his 
expected duties.  Specifically, the Construction Inspector position over the last 7-
8 years has evolved to the point where the individual who is in this position is 
clearly acting more as a Project Manager.  Typically, the primary tasks associated 
with a Construction Inspector center on direct oversight of the work of 
contractors to ensure compliance with City Standards.  He is responsible for 
completing daily construction logs and tracking the daily quantities completed by 
the contractor so that the City Engineer can process payment for monthly 
invoices.  Due to the limited staff within the Engineering Division, the 
expectations of the current Construction Inspector has far-exceeded those typical 
duties. 
 
Over the last 7-8 years, the Engineering Division has been utilizing the current 
Construction Inspector’s knowledge and experience to oversee and administer 
contracts including daily inspections, negotiation of change orders, approving 
invoices for payments, and final approval/rejection of the work.  In addition, he 
works directly with the Assistant City Engineer and Public Service Director/City 
Engineer on the design of improvements and their “constructability.”  Most 
notably, he consistently works with the Public Service Supervisor for Facilities to 
address problems that constantly arise with the plumbing, HVAC and electric at 
the City Administration Building and Justice Center.  Lastly, he has been the 
“go-to guy” from Public Service to investigate complaints received in the field 
from residents and business owners and is responsible for independently 
addressing those complaints with little or no supervision.   
 
To address the daily exceedance of expectations for the Construction Inspector, 
the Engineering Division would recommend a change to the job title and 
description to Engineering Project Manager.  The creation of this position would 
more accurately and fairly reflect the current daily duties of the Construction 
Inspector.  Please note that the Engineering Division is not proposing to maintain 
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both the Construction Inspector position and the Engineering Project Manager 
position; rather, the Engineering Project Manager will replace the Construction 
Inspector position.  
 
In addition to the creation of the Engineering Project Manager position, the 
Public Service Department is requesting the elevation of the four (4) Laborer 
positions to Maintenance Worker positions, as defined in the current collective 
bargaining agreement with AFSCME.  For reference purposes, the qualifications 
and duties of the Laborer and Maintenance Worker positions are the same, with 
the exception of the requirement for a Commercial Driver’s License, Class A 
(CDL-A), which limits the types of vehicles that can be driven.  
 
In accordance with the rules of the Civil Service Commission, potential 
candidates to fill an open Laborer or Maintenance Worker position are developed 
on the same eligibility list.  Currently, eligible candidates are initially hired to fill 
a Laborer position with the intention that he/she would ultimately fill a 
Maintenance Worker position as it becomes available.  Over the last four (4) 
years, the Public Service Maintenance Division has experienced difficulties in 
attracting and hiring talented personnel to fill the Laborer position because of the 
lower rate of pay compared to a Maintenance Worker for the same work, and its 
(contractually) limited availability for overtime.  The current AFSCME contract 
permits Laborers to be called in for overtime work only for snow removal at 
City-owned lots, parks/streetscape maintenance, and mowing. It is only if the 
Maintenance Worker list(s) have been fully exhausted without sufficient 
personnel to address a problem after hours may a Laborer be offered the same 
opportunity for overtime.  
 
In order to more fairly address the difficulties associated with filling the Laborer 
position and to attract a more talented pool of candidates, transitioning the 
Laborer positions to Maintenance Worker positions would not only offer a higher 
rate of pay and an ability to attain overtime, but it would enhance operations 
because it would expand the afterhours call-in lists.  As previously stated, 
because the Maintenance Worker position requires a CDL-A, all personnel would 
be able to legally drive all vehicles, which would result in an ability to pull 
trailers to worksites.  If the four Laborers were transitioned to Maintenance 
Worker, the call-in eligibility list for streets would increase from 8 to 12.   
 
From a financial perspective, while the overall annual salary would naturally 
increase $5,678 (Step A) to $6,656 (Step F), the effect to Key Operating Funds 
(KOF) would be a decrease.  This is attributable to the Laborer position being 
funded by 45% of the KOF and the Maintenance Worker position by 25% of the 
KOF.  This is rooted in the daily duties of a Maintenance Worker involved with 
enterprise utility functions.  On a per person basis, the KOF contribution for a 
Laborer Step A would be $16,988.40, while the KOF contribution for a 
Maintenance Worker Step A would be $10,857.60.  Similarly, a Laborer Step F 
KOF contribution would be $21,799.44, while a Maintenance Worker Step F 
KOF contribution would be $13,774.80.  
 
Consequently, given all the associated benefits from an operational and financial 
standpoint, we ask Council to transition the four Laborer positions to 
Maintenance Worker positions.   
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Cover Memo 
Attachments: None 
 
Budgetary Impact: Police Services Aide: Pay Range 414 ($20.77 min. to $27.07 max.) 
 Engineering Project Manager: Pay Range 5 ($27.02 min to $41.78 max) 
 Maintenance Worker: Pay Range 112 ($20.88 min to $26.49 max) 
 
Recommendation: It is the recommendation of staff that Council adopt this Ordinance to amend 

Section 260.03 of the Codified Ordinances of the City of Xenia, Ohio, to add the 
classified position of Police Service Aide (Parking Function), Engineering 
Project Manager, and amend Maintenance Worker and amend Section 274.07 of 
the Codified Ordinances of the City of Xenia, Ohio to add the classified position 
of Engineering Project Manager.   



   

CITY OF XENIA, OHIO 
ORDINANCE 2021 – 03 

 
AMENDING SECTION 260.03 OF THE CODIFIED ORDINANCES OF THE CITY OF XENIA, 

OHIO, TO ADD THE CLASSIFIED POSITIONS OF POLICE SERVICE AIDE (PARKING 
FUNCTION) AND ENGINEERING PROJECT MANAGER AND AMENDING MAINTENANCE 
WORKER, AND AMENDING SECTION 274.07 OF THE CODIFIED ORDINANCES OF THE 

CITY OF XENIA, OHIO, TO ADD THE CLASSIFIED POSITION OF ENGINEERING 
PROJECT MANAGER 

 
WHEREAS, upon the recommendation of the City Manager and the Police Chief, the Parking 
Enforcement Officer position and the Records Clerk position within the Xenia Police Division will be 
combined into a Police Service Aide position, which position shall be in the classified service of the City; 
 
WHEREAS, upon the recommendation of the City Manager and the Public Service Director/City 
Engineer, it is necessary to create the position of Engineering Project Manager to properly reflect the 
duties and responsibilities of the position; 
 
WHEREAS, for operational and financial purposes, the City Manager and the Public Service 
Director/City Engineer have recommended reclassifying laborer positions to maintenance worker 
positions; 
 
WHEREAS, Section 260.03 of the Codified Ordinances, titled “Pay Sources” must be amended to 
establish the distribution of personnel costs associated with the positions of Police Service Aide (Parking 
Function), Engineering Project Manager, and Maintenance Worker; 
 
WHEREAS, Section 274.07 of the Codified Ordinances must be amended to create the position of 
Engineering Project Manager within the City’s classified service; and 

 
WHEREAS, this Council finds it to be in the best interests of the effectiveness and efficiency of the City 
to amend Sections 260.03 and 274.07 of the Codified Ordinances to establish the distribution of personnel 
costs associated with the positions of Police Service Aide (Parking Function), Engineering Project 
Manager, and Maintenance Worker, and to create the position of Engineering Project Manager within the 
Engineering Division of the City’s Public Service Department,   

 
NOW, THEREFORE, THE CITY OF XENIA HEREBY ORDAINS, at least four (4) members of the 
City Council concurring, that: 

 
Section 1. Section 260.03 titled “Pay Sources,” of Part Two – Administration Code, Title Six – 
Administration, of the City of Xenia Codified Ordinances is hereby amended as shown in the 
attached Exhibit A. 
 
Section 2. Section 274.07 of Chapter 274, titled “Civil Service Commission,” of Part Two – 
Administration Code, Title Eight – Boards, Commissions and Committees, of the City of Xenia 
Codified Ordinances is hereby amended as shown in the attached Exhibit B. 
 
Section 3.  Existing Section 260.03 and Section 274.07 are hereby repealed. 
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Section 4. It is hereby found and determined that all formal actions of this Council concerning 
and relating to the passage of this legislation were adopted in an open meeting of this Council and 
that all deliberations of this Council that resulted in this formal action were in meetings open to 
the public in compliance with all legal requirements, including Section 121.22 of the Ohio 
Revised Code.  
 
Section 5. This Ordinance shall be effective as of April 10, 2021. 

 
 
Introduced: February 25, 2021 
Adopted:  March 11, 2021 
      Wesley E. Smith 
Attest:       President, Xenia City Council 
 
 
Michelle D. Johnson 
City Clerk 
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260.03 PAY SOURCES. 
 (a) All employees listed below shall have their compensation, including fringe benefits, distributed among 
the various Departments and charged to the various funds for which services are performed.  The following 
employees shall be paid from the various funds herein specified, in the percentages herein specified: 
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City Manager’s Office 
City Manager 30  17    23 23 7     
Asst. City Manager 20  20    25 25 10     
Management Analyst CMO 41  17    21 20 1     
Secretary to City Manager 21  19    25 25 10     
Clerk/Typist/Secretary CMO 21  19    27 27 6     
Public Relations Coordinator 30  20    20 20 10     

Department of Human Resources 
Human Resources Director 21  17    31 30 1     
HR Technician 41  17    20 21 1     

Department of Public Safety 
Director of Homeland Safety/Risk 
Management 30      30 30 10     

Deputy Fire Chief 70      15 15      
Police Service Aide 
(Parking Function)     50     50    

Department of Development 
Development Director 80      10 10      
Community Development 
Coordinator 80      10 10      

Development Department Secretary 70      10 10 10     

Department of Public Service 
Public Service Director/ Engineer 10  20    25 25 10  10   
Public Service Director   25    25 25 25     
Management Analyst PS 15  20    30 25 10     
Clerk Typist/Secretary 
(PS/Engineering) 60  10    12.5 12.5 0.5     

Clerk Typist/Secretary PS 20  25    25 20 10     
City Engineer 15  25    25 25   10   
Asst. City Engineer 10  10    30 30 10  10   
Construction Inspector 25  25    25 25      
Engineering Technician 10  10    35 35   10   
Engineering Project Manager 25  25    25 25      
GIS Analyst 10  10    35 35   10   
PS Maintenance Supervisor – 
Utilities & Streets   25    30 30   15   
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PS Maintenance 
Supervisor – Facilities & 
Fleet 

20  20 5   20 20 15     

Maintenance Supervisor   23.4    33.3 33.3   10   
Utilities Superintendent       35 55 10     
Maintenance 
Superintendent   33.4    33.3 33.3      

Maintenance Foreman   33.4    33.3 33.3      
Equipment Operator I & II   33.3    33.4 33.3      
Electrician   33.3    33.3 33.4      

Maintenance Worker 5 8  20 
18 2   30 

28 
30 
28 5 8  10 8   

Laborer 16  17 12   17 17 21     
Facility & Grounds 
Attendant 
    JC – 18% 
    CAB – 19% 

37  5  32  10 10 6     

Department of Planning & Zoning 
City Planner 54      22 22 2     
Code Enforcement Officer 50        50     
Zoning Enforcement 
Officer 60      20 20      

Department of Finance 
Finance Director 30  10    23 23 13   1  
Asst. Finance Director 35  10    20.5 20.5 13   1  
Finance Technician 20     15  28.5 28.5 5  3  
Finance Clerk 
(Finance Office) 20  20    25 25 9 1    

City Clerk 25  15    26 26 8     
Accounts Receivable 
Manager  (Income Tax) 40.2      18.3 18.3 18.2 5    

Accounts Receivable 
Office Supervisor 
(Utility Billing) 

      32 32 31 5    

Finance Clerk 
(Utility Billing)       33.4 33.3 33.3     

IT Director 40  15    20 20 5     
IT Analyst 40  15    20 20 5     
IT Technician 40  15    20 20 5     
Network Administrator 40 8 15    16 16 5     
Systems Administrator 40 8 15    16 16 5     
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Department of Law 
Law Director 35      27 27 11     
Legal Assistant to Law 
Director 40      25 25 10     

City Prosecutor 100             
 
(Ord. 98-87. Adopted 12/30/98; Ord. 01-55. Adopted 12/31/01; Ord. 02-6. Adopted 02/28/02; Ord. 03-15. 
Adopted 03/13/03; Ord. 05-30. Adopted 07/14/05; Ord. 05-53. Adopted 09/22/05; Ord. 05-74. Adopted 
11/22/05; Ord. 06-33. Adopted 05/25/06; Ord. 06-44. Adopted 07/13/06; Ord. 08-17. Adopted 04/10/08; 
Ord. 08-88. Adopted 12/30/08; Ord. 09-63. Adopted 09/24/09; Ord. 11-32. Adopted 08/25/11; Ord. 11-
66. Adopted 11/22/11; Ord. 12-20. Adopted 05/10/12; Ord. 12-47. Adopted 10/25/12; Ord. 13-02. 
Adopted 01/24/13; Ord. 14-22. Adopted 05/08/14; Ord. 15-02. Adopted 01/22/15; Ord. 16-05. Adopted 
03/10/16; Ord. 16-39. Adopted 07/28/16; Ord. 16-52. Adopted 10/27/16; Ord. 17-25. Adopted 05/11/17; 
Ord. 2018-27. Adopted 09/13/18; Ord. 20-28. Adopted 11/24/20; Ord. 2021-03. Adopted **/**/2021) 
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274.07 CLASSIFIED SERVICE. 
 The classified service of the employment paid by the City of Xenia is as follows: 
 

Position Pay Grade or Range No. 

Clerical 

     Clerk – Typist 410 
     Finance Clerk – AR (Utility Billing/Income Tax) 412 
     Secretary 412 
     Human Resources Technician 003 
     Management Analyst – CMO 003 
     Management Analyst – PS 003 

Administrative and Fiscal 

     Finance Clerk (Accounts Payable/Payroll) 414 
     IT Technician 414 
     Finance Technician 416 
     IT Analyst 004 

Engineering                                                                                                           

     Construction Inspector 004 
     Engineering Technician 004 
     GIS Analyst 004 
     Engineering Project Manager 005 
Planning and Zoning Department 

     Code Enforcement Officer 003 
     Zoning Enforcement Officer 003 

Police and Fire 

     Communications Supervisor 003 
     Fire Inspector 004 
     Police Service Aide I 414 
     Police Cadet 005 
     Communications Operator I 305 
     Communications Operator II 312 
     Police Officer 215 
     Firefighter 315 
     Police Sergeant 224 
     Fire Lieutenant 324 
     Police Captain 227 
     Fire Captain 327 

Parks and Recreation                                                                                            

     Playground Leader 001 
     Recreation Program Specialist 001 
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Position Pay Grade or Range No. 

Labor and Crafts 

Hourly Employees – Non-Union Pay Grade 
     Water Treatment Plant Operator (Part-Time) 003 
Hourly Employees – Union  Range Number 
     Laborer 109 
     Maintenance Worker 112 
     Water Meter Service Worker 112 
     Equipment Operator 114 
     Wastewater Treatment Plant Operator I 114 
     Water Treatment Plant Operator I 114 
     Wastewater Treatment Plant Semi-Tractor Trailer Driver 114 
     Equipment Operator II 115 
     Equipment Mechanic 115 
     Maintenance Foreman 116 
     Treatment Plant Laboratory Technician I 117 
     Wastewater Treatment Plant Operator II 117 
     Water Treatment Plant Operator II 117 
     Electrician 117 
     Treatment Plant Laboratory Technician II 118 
Supervision and Administration Pay Grade 
     Water Treatment Plant Supervisor 005 
     Wastewater Treatment Plant Supervisor 005 
     Public Service Maintenance Supervisor 005 
     Public Service Maintenance Supervisor – Utilities & Streets  005 
     Public Service Maintenance Supervisor – Facilities & Fleet 005 
     Equipment Mechanic Supervisor 004 

Department of Law                                                                                               Pay Grade 

    Victim Advocate 003 
 
(Ord. 97-8. Adopted 02/27/97; Ord. 98-13. Adopted 03/26/98; Ord. 98-17. Adopted 04/09/98; Ord. 98-47. 
Adopted 07/23/98; Ord. 98-87. Adopted 12/30/98; Ord. 99-2. Adopted 01/28/99; Ord. 02-13. Adopted 
06/27/02; Ord. 03-13. Adopted 03/13/03; Ord. 03-37. Adopted 07/24/03; Ord. 05-29. Adopted 07/14/05; 
Ord. 05-52. Adopted 09/22/05; Ord. 06-32. Adopted 05/25/06; Ord. 06-43. Adopted 07/13/06; Ord. 06-60 
Adopted 09/14/06; Ord. 08-16. Adopted 04/10/08; Ord. 08-82. Adopted 12/11/08; Ord. 09-62. Adopted 
09/24/09; Ord. 10-18 Adopted 05/27/10; Ord. 11-13. Adopted 04/14/11; Ord. 11-33. Adopted 08/25/11; 
Ord. 11-67. Adopted 11/22/11; Ord. 12-11. Adopted 04/12/12; Ord. 14-16. Adopted 03/13/14; Ord. 15-
01. Adopted 01/22/15; Ord. 15-26. Adopted 06/25/15; Ord. 16-51. Adopted 10/27/16; Ord. 2018-27. 
Adopted 09/13/18; Ord. 21-03. Adopted **/**/2021) 
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Meeting Date: March 11, 2021 
Emergency:   YES 
Effective Date: March 11, 2021 

Agenda Item: Resolution 2021-M 
ADOPTING A STATEMENT OF THE MUNICIPAL SERVICES TO BE 
PROVIDED TO 24.544 ACRES, MORE OR LESS, LOCATED ALONG 
LOWER BELLBROOK ROAD THAT IS PROPOSED FOR ANNEXATION 
FROM XENIA TOWNSHIP TO THE CITY OF XENIA, OHIO, AND 
DECLARING AN EMERGENCY 

Submitted By: Brian Forschner, City Planner, and Donnette Fisher, Law Director 
Presented By: Brent Merriman, City Manager 

Scope/Description: The City of Xenia submitted a Type 2 Expedited Annexation petition, jointly 
with Mt. Holly Farms, Inc., to the Greene County Commission on February 26, 
2021. This petition includes Mt. Holly Farms’ 13.495-acre parcel at 855 Lower 
Bellbrook Road (Parcel ID M36000200240005600), a City-owned 5.004-acre 
undeveloped parcel (Parcel ID M36000200230000500), and a City-owned 6.045-
acre bike path parcel (Parcel ID M36000200240004400).  

Pursuant to Ohio Revised Code Section 709.023(C), within twenty (20) days of 
the filing of the petition, Council must adopt a statement of services the City will 
provide to the property upon annexation, including an approximate date by which 
such services will be provided.  This statutorily required Resolution outlines the 
City services that will be provided to the above-mentioned parcels in the event 
that the County approves the annexation and the City accepts it.  In this case, the 
services that will be provided are the same services provided to any other 
incorporated area.  

The above-mentioned parcels are currently bordered on three sides by the City. 
The proposed annexation takes in an approximately 780-foot-long portion of 
Lower Bellbrook Road, which will become a City street.  

Passage of this Resolution does not obligate the City to accept the annexation.  If 
the County Commissioners approve the annexation, City Council still must 
accept or reject the proposed annexation. 

Cover Memo 
Attachments: Annexation Petition 

Budgetary Impact: None 

Recommendation: Staff respectfully recommends that Council approve, as an emergency in order to 
meet the State-mandated deadline, a Resolution adopting a statement of the 
municipal services to be provided to the 24.544-acre territory, which is proposed 
for annexation to the City of Xenia, Ohio. 



CITY OF XENIA, OHIO 
RESOLUTION 2021 – M 

ADOPTING A STATEMENT OF THE MUNICIPAL SERVICES TO BE PROVIDED TO 24.544 
ACRES, MORE OR LESS, LOCATED ALONG LOWER BELLBROOK ROAD THAT IS 

PROPOSED FOR ANNEXATION FROM XENIA TOWNSHIP TO THE CITY OF XENIA, 
OHIO, AND DECLARING AN EMERGENCY 

WHEREAS, a petition for annexation of 24.544 acres, more or less, located along Lower Bellbrook Road 
from Xenia Township to the City of Xenia, Ohio (the “Territory”), was filed by the property owners, the 
City of Xenia (11.049 acres) and Mt. Holly Farms, Inc. (13.495 acres), pursuant to Ohio Revised Code 
Section 709.021 and 709.023 with the Board of County Commissioners of Greene County, Ohio, on 
February 26, 2021; 

WHEREAS, ORC Section 709.023(C) states that, within twenty (20) days after the date that a petition 
for annexation to the City is filed, this Council shall adopt a resolution stating what services the City will 
provide, and an approximate date by which it will provide them, to the Territory upon annexation; and  

WHEREAS, Section 5.04 of the City of Xenia Charter authorizes emergency resolutions to meet a public 
emergency or to insure the necessary daily operations of the City, including its compliance with Ohio law, 

NOW, THEREFORE, THE CITY OF XENIA HEREBY RESOLVES, at least five (5) members of 
the City Council concurring, that: 

Section 1. This Resolution is an emergency measure for the reason that State law, specifically 
Ohio Revised Code Section 709.023(C), requires that this Statement of Services be filed with the 
Board of County Commissioners, Greene County, Ohio, within twenty (20) days of the filing of 
the annexation petition, and this statutory deadline cannot be met except through emergency 
legislation. 

Section 2. If the annexation is accepted, the City of Xenia shall provide or make available the 
following services to the Territory within thirty (30) days of the effective date of the annexation: 
police, fire, and emergency medical services; residential refuse service under current contract; 
public street maintenance; water and sewer service; and zoning under City ordinances.   

Section 3. The City Clerk is hereby directed to file a certified copy of this Resolution with the 
Board of County Commissioners of Greene County, Ohio, on or before March 18, 2021. 

Section 4. It is hereby found that all formal actions of this Council concerning and relating to 
the adoption of this Resolution were adopted in an open meeting of this Council, and that all 
deliberations of this Council that resulted in this formal action were in meetings open to the 
public in compliance with all legal requirements, including Section 121.22 of the Ohio Revised 
Code. 

Section 5. This Resolution shall become effective immediately upon its passage, in accordance 
with Section 5.04 of the Xenia City Charter. 

Passed:  March 11, 2021 
Wesley E. Smith 

Attest: President, Xenia City Council 

Michelle D. Johnson 
City Clerk 
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Meeting Date: March 11, 2021 
Emergency:   YES 
Effective Date: March 11, 2021 

Agenda Item: Resolution 2021-N 
ADOPTING A STATEMENT REGARDING ZONING BUFFERS FOR THE 
PROPOSED ANNEXATION OF 24.544 ACRES, MORE OR LESS, ALONG 
LOWER BELLBROOK ROAD FROM XENIA TOWNSHIP TO THE CITY OF 
XENIA, OHIO, AND DECLARING AN EMERGENCY 

Submitted By: Brian Forschner, City Planner, and Donnette Fisher, Law Director 
Presented By: Brent Merriman, City Manager 

Scope/Description: The City of Xenia submitted a Type 2 Expedited Annexation petition, jointly 
with Mt. Holly Farms, Inc., to the Greene County Commission on February 26, 
2021. This petition includes Mt. Holly Farms’ 13.495-acre parcel at 855 Lower 
Bellbrook Road (Parcel ID M36000200240005600), a City-owned 5.004-acre 
undeveloped parcel (Parcel ID M36000200230000500), and a City-owned 6.045-
acre bike path parcel (Parcel ID M36000200240004400). Pursuant to Ohio 
Revised Code Section 709.023(C), within twenty (20) days of the filing of the 
petition, Council must adopt a statement regarding possible incompatible land 
uses and zoning buffers.  This resolution states that, in the event that the property 
is annexed and City zoning permits uses on the annexed property that are 
incompatible with uses permitted by township zoning in adjacent unincorporated 
areas, the City will require the property owner to provide a buffer between the 
annexed territory and adjacent unincorporated land.  Passage of this resolution 
does not acknowledge the existence of incompatibilities, nor does City staff 
believe there will be any issue with incompatibilities based on the current use of 
the property.   

Passage of this resolution also does not obligate the City to accept the 
annexation.  If the County Commissioners approve the annexation, City Council 
still must accept or reject the proposed annexation. 

Cover Memo 
Attachments: None 

Budgetary Impact: None 

Recommendation: Staff respectfully recommends that Council approve, as an emergency in order to 
meet the State-mandated deadline, a Resolution regarding zoning buffers that 
may be required if the annexation of 24.544 acres, more or less, is approved and 
accepted by the City. 
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CITY OF XENIA, OHIO 
RESOLUTION 2021 – N 

ADOPTING A STATEMENT REGARDING ZONING BUFFERS FOR THE PROPOSED 
ANNEXATION OF 24.544 ACRES, MORE OR LESS, ALONG LOWER BELLBROOK ROAD 

FROM XENIA TOWNSHIP TO THE CITY OF XENIA, OHIO, AND DECLARING AN 
EMERGENCY 

WHEREAS, a petition for annexation of 24.544 acres, more or less, located along Lower Bellbrook Road 
from Xenia Township to the City of Xenia, Ohio (the “Territory”), was filed by the property owners, the 
City of Xenia (11.049 acres) and Mt. Holly Farms, Inc. (13.495 acres), pursuant to Ohio Revised Code 
Section 709.021 and 709.023 with the Board of County Commissioners of Greene County, Ohio, on 
February 26, 2021; 

WHEREAS, ORC Section 709.023(C) requires, where territory sought to be annexed is zoned under 
regulations adopted pursuant to ORC Chapter 303 or 519 at the time the petition is filed, that the 
legislative authority of the municipal corporation to which annexation is proposed adopt a statement that 
if the territory is annexed and becomes subject to zoning by the municipal corporation and the municipal 
zoning permits uses in the annexed territory that the municipal corporation determines are clearly 
incompatible with the uses permitted under current county or township zoning regulations on the adjacent 
land remaining within the township from which the territory was annexed, the municipal corporation will 
require, in the zoning ordinance permitting the incompatible uses, the owner of the annexed territory to 
provide a buffer separating the use of the annexed territory and the adjacent land remaining within the 
township; 

WHEREAS, the Territory is currently subject to Xenia Township zoning, pursuant to Chapter 519 of the 
Ohio Revised Code; and 

WHEREAS, Section 5.04 of the City of Xenia Charter authorizes emergency resolutions to meet a public 
emergency or to insure the necessary daily operations of the City, including its compliance with Ohio law, 

NOW, THEREFORE, THE CITY OF XENIA HEREBY RESOLVES, at least five (5) members of 
the City Council concurring, that: 

Section 1. This Resolution is an emergency measure for the reason that State law, specifically 
Ohio Revised Code Section 709.023(C) requires that a Statement Regarding Zoning Buffers be 
filed with the Board of County Commissioners, Greene County, Ohio, within twenty (20) days of 
the filing of the annexation petition, and this statutory deadline cannot be met except through 
emergency legislation. 

Section 2. Should the Territory be annexed, the City will provide zoning and planning services 
to the Territory.  If the City’s zoning permits uses in the Territory that the City determines are 
clearly incompatible with the uses permitted under current Township zoning in the adjacent land 
remaining within Xenia Township, the City will require, in the zoning ordinance permitting the 
incompatible uses, the owner of the Territory to provide a buffer separating the use of the 
Territory and the adjacent land remaining within Xenia Township.  For the purposes of this 
section, “buffer” may include open space, landscaping, fences, walls, and other structural 
elements; street and street right-of-way; or bicycle and pedestrian paths and sidewalks. 

Section 3. The City Clerk is hereby directed to file a certified copy of this Resolution with the 
Board of County Commissioners of Greene County, Ohio on or before March 18, 2021. 
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Section 4. It is hereby found that all formal actions of this Council concerning and relating to 
the adoption of this Resolution were adopted in an open meeting of this Council, and that all 
deliberations of this Council that resulted in this formal action were in meetings open to the 
public in compliance with all legal requirements, including Section 121.22 of the Ohio Revised 
Code. 

Section 5. This Resolution shall become effective immediately upon its passage, in accordance 
with Section 5.04 of the Xenia City Charter. 

Passed:  March 11, 2021 
Wesley E. Smith 

Attest:  President, Xenia City Council 

Michelle D. Johnson 
City Clerk 
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Meeting Date: March 11, 2021 
Emergency: YES 
Effective Date: March 11, 2021 

Agenda Item: Resolution 2021-O 
AUTHORIZING THE SUBMITTAL OF AN APPLICATION FOR A GREENE 
COUNTY COMMUNITY INVESTMENT GRANT FOR THE EAVEY 
BUILDING PROJECT, LOCATED AT 17 W. THIRD STREET, AND 
DECLARING AN EMERGENCY 

Submitted By: Ryan Baker, Community Development Coordinator 
Presented By: Brent Merriman, City Manager 

Scope/Description: The Greene County Board of Commissioners, through the Greene County 
Development Department, has introduced a new grant program known as the 
Community Investment Grant.  This grant program is designed to provide 
financial assistance to jurisdictions for the development of sites and infrastructure 
designed to attract and sustain small businesses.  City staff has identified the 
Eavey Building, located at 17 W. Third Street, as the most ready and viable 
project.  This redevelopment project will activate the former Eavey Grocery 
Warehouse that has been primarily vacant for several decades and completely 
vacant over the last ten (10) years.  Current plans call for the building to become 
a mixed-use facility which will house, in part, a community workspace, event 
and meeting facilities, and food and beverage service entities.   

The Eavey Building has long been recognized as a key component in the City’s 
redevelopment strategy and has been specifically identified in both the 
Downtown Strategic Plan and the more recent X-Plan as a critical part of 
revitalization efforts.  These community-led development plans also identify the 
need for many of the components that will be included in the Eavey Building’s 
remodel.  This project aligns the City’s vision, identified community needs, and 
the catalytic effect the building’s revitalization could have on the downtown, 
making this project the ideal candidate for the Community Investment Grant.  
The Eavey Project is actively seeking additional grant funding including a 
JobsOhio Vibrant Communities grant ($1,900,000) and state and federal historic 
tax credits ($804,242), in addition to both owner equity and traditional financing. 
Receiving a Greene County Community Investment Grant would serve to fortify 
these other grant applications as it would show the support and commitment the 
project has received locally.  

Any Greene County jurisdiction may apply for one grant per year on an open 
cycle basis and may reapply annually upon completion of any previously 
approved activity.  The Community Investment Grant Program will have a total 
annual county-wide allotment of $750,000 with a max of $200,000 per 
community/project.  If awarded, grant funds will be delivered to the City of 
Xenia directly.  The funds will be reimbursed to the Eavey Project via draw 
requests that include proof of completed work. The limited availability of funds 
will make this program highly competitive, which makes the application time 
sensitive, resulting in this resolution being presented as an emergency. 

Cover Memo 
Attachments: Project information 
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Budgetary Impact: None 
 
Recommendation: Approve this resolution, as an emergency, to authorize an application for a 

Greene County Community Investment Grant for the Eavey Building Project.  
 



 

CITY OF XENIA, OHIO 
RESOLUTION 2021 – O 

 
AUTHORIZING THE SUBMITTAL OF AN APPLICATION FOR A GREENE COUNTY 

COMMUNITY INVESTMENT GRANT FOR THE EAVEY BUILDING PROJECT, LOCATED 
AT 17 W. THIRD STREET, AND DECLARING AN EMERGENCY 

 
WHEREAS, the Greene County Board of Commissioners has introduced a new grant program, the 
Community Investment Grant, for jurisdictions within Greene County;  
 
WHEREAS, the City of Xenia is eligible to apply for up to one grant per year for the maximum amount 
of Two Hundred Thousand Dollars ($200,000);  
 
WHEREAS, the Eavey Building Project has been identified as a priority project for the continued 
revitalization of downtown Xenia;  
 
WHEREAS, the Eavey Building Project has other grant and tax credit applications pending that require a 
demonstration of local matching support; and 
 
WHEREAS, this Council finds it to be in the best interests of the health, safety and welfare of the City of 
Xenia to apply for a Greene County Community Investment Grant on behalf of the Eavey Building 
Project, 
 
NOW, THEREFORE, THE CITY OF XENIA HEREBY RESOLVES, at least five (5) members of 
the City Council concurring, that: 
 

Section 1.  This Resolution is an emergency for the reason that the Greene County Community 
Investment Grant application is needed to help demonstrate local commitment for other pending 
grant applications; therefore, it needs to be filed as soon as possible. 
 
Section 2.  The City Manager is hereby authorized to submit, on behalf of the City of Xenia, an 
application for a Greene County Community Investment Grant, in the amount of Two Hundred 
Thousand Dollars ($200,000), for the Eavey Building Project. 
 
Section 3. It is found that all formal actions of this Council concerning and relating to the 
adoption of this Resolution were adopted in an open meeting of this Council, and that all 
deliberations of this Council that resulted in this formal action were in meetings open to the 
public in compliance with all legal requirements, including ORC 121.22. 
 
Section 4. This Resolution shall be effective upon its passage, in accordance with Section 5.04 
of the City Charter. 

 
Passed:  March 11, 2021 
     Wesley E. Smith 
Attest:     President, Xenia City Council 
 
 
Michelle D. Johnson 
City Clerk 
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2.11. Mayor.  The Councilmember elected to the office of Mayor, in accordance with Section 4.02 of 
the City Charter.   In the absence of both the President and the Vice President, the Mayor shall act 
as the presiding officer. 

 
2.12. President of Council.  When present at the meeting, the Councilmember who has been elected as 

President of the Council, in accordance with Section 4.14(B) of the City Charter, shall serve as 
the presiding officer. 

 
2.13. President Pro Tem.  In the absence of the President, Vice President and Mayor, the Council, by a 

majority vote of the members present at the meeting, shall select one of their number to serve as 
the presiding officer of that meeting or to serve as the presiding officer until the President, Vice 
President or Mayor is in attendance at the meeting. 

 
2.14. Presiding Officer.  The Councilmember responsible for opening and closing the meeting; calling 

the other members to order; announcing the order of business as presented in the agenda; stating 
and putting to vote all questions which are moved or necessarily arise out of the order of business 
and announcing the result of the vote; preserving order and decorum during the meeting; and 
authenticating, by his or her signature, all necessary acts, orders or other proceedings of the 
Council. 

 
2.15. Principal Motion.  A principal motion is a motion made to bring an item before the Council for its 

consideration.  Principal motions may also be called the main question.  Principal motions yield 
to all privileged, incidental and subsidiary motions. 

 
2.16. Privileged Motion.  A privileged motion is a motion that concerns a matter of great importance or 

urgency, and thus is given precedence over all other motions.   
 
2.17. Procedural Motion.  Procedural motions are the motions necessary to expedite the orderly 

transaction of the business of the Council and are used by the Council to conduct its own affairs. 
 
2.18. Quorum.  A majority of all the members elected to Council shall constitute a quorum at any 

regular, special or emergency meeting; excepting that in cases where there is a vacancy or 
vacancies on the Council, a quorum shall constitute a majority of the remaining members of the 
Council.   

 
2.19. Recess.  A recess, called by the presiding officer, is a temporary interruption of the proceedings 

that occurs within the same meeting, or when the Council continues the meeting to another day 
rather than adjourning the meeting. 

 
2.20. Regular Meeting.  Regular meetings of the Council are those held at prescheduled intervals. 
 
2.21. Roll Call Vote.  After a motion is made and seconded, the Presiding Officer shall cause the City 

Clerk, or her designee, to call roll by calling the name of each member of the Council.  As his or 
her name is called, the member shall verbally respond, “abstaining” if he or she is abstaining from 
the vote; “yes” or “aye” in support of the motion made; or “no” or “nay” against the motion 
made.  The Clerk shall record the name and vote of each member in the Clerk’s Journal. 

 
2.22. Special Meeting.  Any meeting other than a regular meeting is a special meeting. 
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2.23. Subsidiary Motion.  A subsidiary, or secondary, motion applies to other motions.  Subsidiary 
motions take precedence over principal motions, but yield to privileged and incidental motions.  
Subsidiary motions may be applied to the principal motion, and some subsidiary motions may 
also be applied to certain other subsidiary motions, incidental motions, and privileged motions. 

 
2.24. Two-Thirds Vote.  When approval of an ordinance or resolution requires the affirmative vote of 

two-thirds of the members of Council, the affirmative vote of at least five (5) members of Council 
shall be required for approval. 

 
2.25. Unanimous Vote.  When an item requires a unanimous vote for approval, the affirmative vote of 

all members present at the meeting shall be required for approval, except in cases where a 
unanimous vote of all the members of Council is required. 

 
2.26. Vice President.  In the absence of the President, the Vice President shall act as the presiding 

officer. 
 
2.27. Work Session.  Work sessions are intended to provide opportunities for Council and City staff to 

address, perform in-depth review, or discuss long-term decisions or major projects (examples 
include goal setting, budget review, or major development proposals), and may not be utilized for 
legislative action or other formal Council actions.  A work session may be scheduled during a 
regular meeting or a special meeting, but not an emergency meeting.  Work sessions fall under 
the definition of meetings in the Ohio Open Meetings Act and must be open to the public.   
 
 

 
SECTION 3.  MEETINGS 
   
3.01. Location.  All meetings of the Council will be held in the Council Chambers in the City 

Administration Building, unless another location is set in accordance with this section.  At the 
call of the President or any four (4) members of Council, the holding of any regular, special or 
emergency meeting may be at a location in the City other than the Council Chambers.  The 
location where the meeting will be held shall be entered into the Clerk’s Journal.  The Clerk shall 
give reasonable public notice, in accordance with Chapter 206 of the City’s Administration Code, 
if the location of a meeting is changed. 
 

3.02. Regular Meetings.  The Council of the City of Xenia shall hold regular meetings on the second 
and fourth Thursday of each calendar month, beginning at 6:00 p.m.  If a federal holiday or City 
holiday falls on a Thursday, the meeting shall be rescheduled for another day, as determined by a 
majority vote.  Regular meetings of the Council will be broadcast, except that any work session 
that is a part of the meeting does not have to be broadcast. 
   

3.03. Special Meetings.   
A. Any meeting other than a regular meeting is a special meeting.  Special meetings may be 

called by the President or by a majority vote taken at any regular or special meeting of 
Council.  Special meetings of the Council may be broadcast. 
 

B. Public notice of a special meeting shall specify the time, place and purpose(s) for holding 
such special meeting.  No business or action other than that stated as the purpose(s) of such 
special meeting shall be conducted at such meeting.  The stated purpose may be for “general 
purposes.”   
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C. The City Clerk, or in her absence, incapacity or refusal to act, the Finance Director or his 
designee, shall cause notice of the special meeting to be served by email, by phone, or by 
leaving written notice at the Councilmember’s place of residence no less than twenty-four 
(24) hours prior to the scheduled meeting time.   
 

D. In the event that the special meeting is called by a vote of Council taken at a regular or 
special meeting from which any member of Council was absent, notice of the special meeting 
will only be given to each absentee member.   
 

E. If any member is not notified of a special meeting as required herein, Council may not hold 
said special meeting, unless service upon the member cannot reasonably be made. 
 

F. Service of the notice of a special meeting to a Councilmember shall be deemed conclusively 
waived by any member of Council who is present at such special meeting. 

 
3.04. Emergency Meetings.   

A. An emergency meeting is a special meeting that is called because of a situation that requires 
immediate official action by Council.  Emergency meetings may be called by the President or 
by any four (4) members of Council.  Emergency meetings of the Council may be broadcast. 
 

B. Public notice of an emergency meeting shall specify the time, place and purpose for holding 
such emergency meeting.  No business or action other than that stated as the purpose(s) of 
such emergency meeting shall be conducted at such meeting.  The stated purpose of the 
meeting may not be for “general purposes.” 
 

C. The City Clerk, or in her absence, incapacity or refusal to act, the Finance Director or his 
designee, shall notify each member of Council of the emergency meeting by personal contact.   
 

D. If any member is not notified of an emergency meeting as required herein, Council may not 
hold said emergency meeting, unless service upon the member cannot reasonably be made. 
 

E. Service of the notice of an emergency meeting to a Councilmember shall be deemed 
conclusively waived by any member of Council who is present at such emergency meeting. 

 
3.05. Openness and Public Meetings.  All deliberations, discussions and actions on official public 

business taken in all meetings of Council shall be open to the public.  Any person has the right to 
attend any meeting of Council, but he does not have a right to be heard, except during public 
hearings, unless invited to speak by the presiding officer.  If a member of the audience wishes to 
address Council, he must first be recognized by the presiding officer.  If granted permission by 
the presiding officer to address Council, he shall approach the podium, state his name and 
address, and shall limit his remarks and comments to the items or motion under discussion.  
Disruptive persons may be removed from Council meetings by the Sergeant-At-Arms.  Members 
of the public may tape-record or videotape Council meetings, as long as in so doing, they do not 
disrupt the meeting. 
 

3.06. Cancelled Meetings.  In case of an emergency, such as inclement weather or other unforeseen 
circumstances, the President or any four (4) members of Council may cancel any regular, special 
or emergency meeting of the Council.  The business to be conducted at the meeting cancelled 
because of an emergency shall be presented at the next regular meeting or at a special meeting. 
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3.07. Special Circumstances.  In cases where the Governor of Ohio or the City Manager has declared a 
State of Emergency that prohibits or discourages in person meetings, or where such in-person 
meetings are impractical due to physical dangers from the location where such meeting is to be 
held or due to potential dangers to public health, any meeting of the Council may be held by 
telephone, video or other electronic means so long as provision is made to make said meeting 
available to the public by audio or video means. 

 
 

 
SECTION 4.  PROCEDURES FOR REGULAR MEETINGS 
 
4.01. Invocation or Moment of Silence.  Before opening the proceedings, the Council shall hold an 

invocation or moment of silence. 
 

4.02. Opening the Proceedings.  The presiding officer shall take the chair at the time appointed for 
Council to meet and shall immediately call the members to order.  Regular meetings shall be 
opened with a call of the roll. 
 

4.03. Order of Business.  The business of the regular meetings of Council shall be transacted in the 
following order, which order shall be followed by in preparation of the agenda:  
• Invocation or Moment of Silence; 
A. Call to Order; 
B. Roll Call and Excusal of Absences; 
C. Pledge of Allegiance; 
D. Approval of Minutes; 
E. Special Presentations (as needed); 
F. Audience Comments (may be suspended or limited at the discretion of the Presiding Officer); 
G. Old Business (as needed); 
H. Public Hearings (as needed); 
I. New Business (as needed); 
J. Appointed Officials’ Reports; 
K. Council Comments; 
L. Executive Session (see Section 4.03, below); 
M. Work Session (as needed); 
N. Adjournment. 

 
This order may be amended by the President prior to the publication of the agenda or may be 
amended at any regular meeting by the presiding officer, unless there is an objection to said 
amended order.  If said objection is seconded, the Council shall vote upon the objection.  An 
affirmative vote in favor of the objection shall stay the proposed amendment to the order of 
business.  The order of business may also be amended at any regular meeting upon the passage of 
a motion to postpone any one or more of the items of business.   

 
4.04. Executive Session.  An executive session may be held at any time during the meeting, as needed, 

even if an executive session is not listed on the printed agenda, in accordance with Section 6. of 
these Rules. 
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4.05. Proceedings.   
A. At each regular meeting, Council shall transact such business as it considers necessary or as 

required by City Charter, City ordinances, or state law.  Regular meetings shall, as far as 
practicable, be conducted in accordance with the printed agenda.   

 
B. All items on the agenda before Council will be considered and either tabled, referred to 

committee, postponed, approved or denied by Council.  Each ordinance, resolution and 
administrative motion on the agenda shall be voted on separately; Council is prohibited from 
approving the agenda as a whole with one motion.   
 

4.06. Recess.  Council may recess meetings, as needed, to secure required information through fact-
finding meetings, to review project sites, etc.  Recess shall be called by the presiding officer, in 
his own discretion, or upon the motion of Council.  At the end of the recess, the presiding officer 
shall call the meeting back to order.  
 

4.07. Adjournment.  When all items on the agenda have been addressed and it appears there is no 
further business, any member of Council may make a motion to adjourn.  The motion must be 
seconded and approved by a majority vote. 

 
 
 
SECTION 5.  PROCEDURES FOR SPECIAL & EMERGENCY MEETINGS 
 
5.01. Opening the Proceedings.  The presiding officer shall take the chair at the time appointed for 

Council to meet and shall immediately call the members to order.  Special meetings and 
emergency meetings shall be opened with a call of the roll. 
 

5.02. Proceedings.  
A. At all special meetings, Council shall only consider those subject(s) stated in the public notice 

as the purpose(s) for the meeting, and no other subject(s) shall be there considered, unless a 
stated purpose is “general purposes.”  Special meetings shall, as far as practicable, be 
conducted in accordance with a printed agenda. 
 

B. At all emergency meetings, Council shall only consider those subject(s) stated in the public 
notice of the emergency meeting as the purpose(s) for the meeting, and no other subject(s) 
shall be there considered.  No published agenda is required for an emergency meeting. 
 

C. All items before Council will be considered and either tabled, referred to committee, 
postponed, approved or denied by Council.  Each ordinance, resolution and administrative 
motion on the agenda shall be voted on separately; Council is prohibited from approving the 
agenda as a whole with one motion.   

 
5.03. Executive Session.  An executive session may be held at any time during the meeting, in 

accordance with these Rules, but only if an executive session was listed as one of the purposes for 
the special meeting or the emergency meeting. 
 

5.04. Recess or Adjournment.  The rules for recess and adjournment during special meetings and 
emergency meetings shall be the same at those rules for recess and adjournment during regular 
meetings. 
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SECTION 6.  EXECUTIVE SESSIONS 
 
6.01. Definition and Purpose.  Executive sessions are nonpublic sessions that may be held only during 

regular or special meetings and only to discuss limited matters.  Only persons invited by Council 
may attend, and Council may permit anyone it chooses to attend.  The session shall be limited to 
discussions regarding the reason(s) such session was called and shall not stray from that topic.  
There shall be no voting nor may the Council make any decisions in executive session. 
 

6.02. Allowable Reasons to Exit into Executive Session. 
A. Personnel.  Council may exit into executive session to consider the appointment, 

employment, dismissal, discipline, promotion, demotion or compensation of a public 
employee or official.  Council may also exit into executive session to consider the 
investigation of charges or complaints against an employee, official, licensee or other 
regulated individual, unless such person requests a public hearing.  Except as otherwise 
provided by law, Council may not hold an executive session for the discipline of an elected 
official for conduct related to the performance of the elected official’s official duties or for 
the elected official’s removal from office.  If Council exits into executive session pursuant to 
this exception, the motion to hold that executive session shall specifically state which one or 
more of the approved purposes listed herein are the purposes for which the executive session 
is to be held, but need not include the name of any person to be considered.  A general motion 
that Council is exiting into executive session to discuss “personnel” is insufficient. 

 
B. Considering the Sale or Purchase of Property.  Council may exit into executive session to 

consider the purchase of property of any sort - real, personal, tangible or intangible.  
Executive session is also allowable to consider the sale of real or personal property by 
competitive bidding if disclosure of information would result in an unfair competitive 
advantage to a person whose personal, private interest is averse to the general public interest.  
No member of Council shall use this division as a subterfuge for providing covert 
information to prospective buyers or sellers.  A purchase or sale of public property is void if 
the seller or buyer of the public property has received covert information from a member of 
Council that has not been disclosed to the general public in sufficient time for other 
prospective buyers and sellers to prepare and submit offers. 

 
C. Conferences with Legal Counsel.  Council may exit into executive session with the Director 

of Law, or other legal representative of Council, for conferences concerning disputes 
involving the City that are the subject of pending or imminent court action.  Court action is 
pending if a lawsuit has been commenced; court action is imminent if it is on the point of 
happening, is impending, or has been threatened.  Executive session is also permissible to 
receive general legal advice from the Law Director or other legal consultant, as long as the 
session is of an investigative and information-seeking nature and does not involve actual 
discussions or deliberations of public business.   

 
D. Collective Bargaining Matters.  Council may exit into executive session to prepare for, 

conduct, or review collective bargaining negotiations or bargaining sessions with public 
employees concerning their compensation or other terms and conditions of their employment.  

 
E. Confidential Matters.  Council may exit into executive session to discuss matters required to 

be kept confidential by federal law or regulations or by state law. 
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F. Security Arrangements.  Council may exit into executive session to discuss details relative to 
the security arrangements and emergency response protocols for the City, if disclosure or the 
matters discussed could reasonably be expected to jeopardize the security of the City or any 
office, department or division thereof.   

 
G. Confidential Business Information of an Applicant for Economic Development Assistance. 

Council may exit into executive session to discuss confidential information related to the 
marketing plans, specific business strategy, production techniques, trade secrets or personal 
financial statements of an applicant for economic development assistance; provided that both 
of the following conditions apply: 
(1) The information is directly related to a request for economic development assistance that 

is to be provided or administered under the ORC Sections set forth in ORC 
121.22(G)(8)(a) or that involves public infrastructure improvements or the extension of 
utility services that are directly related to an economic development project; and 

(2) Council, by a majority vote taken by roll call, determines that the executive session is 
necessary to protect the interests of the applicant or the possible investment or 
expenditure of public funds to be made in connection with the project. 

 
H. Other Provisions.  Council may exit into executive session for any other reason allowed by 

law.  Other, intertwined issues may also be discussed in executive session, but only if those 
issues have a direct bearing on the topic that is a permissible subject of executive session 
discussion. 

 
6.03. Procedure.  An executive session must always begin and end in an open regular or special 

meeting.  There must be a motion to exit into executive session, which motion must specifically 
identify which one or more of the approved matters listed in Section 6.02, supra, are to be 
considered at the executive session.  The motion must be seconded, and the vote on the motion to 
exit into executive session shall be by roll call vote.  A motion to exit into executive session must 
be approved by a majority vote, unless otherwise provided herein. 
 

6.04. Resuming Open Meeting.  At the conclusion of the executive session, the presiding officer shall 
announce that Council is out of executive session and back in session.  Council shall then resume 
its open meeting. 
 

6.05. Confidentiality.  Council’s discussions in executive session are not automatically confidential, but 
other confidentiality rules may apply, including attorney-client privileged matters and matters 
required to be kept confidential under ORC 102.03(B).  Public records considered in executive 
session remain public records accessible through the Ohio Public Records Act, unless otherwise 
exempt under State law. 
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SECTION 7.  PROCEDURES APPLICABLE TO ALL MEETINGS 
 
7.01.  Quorum.  A quorum of Council shall be required to do business at all meetings, but a lesser 

number may recess the meeting and compel the attendance of absent members in the manner and 
under such penalties as may be prescribed by Charter or by these Rules. 
 

7.02.  Special Presentations.  Any person(s), group or delegation wishing to make a formal, special 
presentation before Council at any regular or special meeting shall notify the City Clerk at least 
three (3) weeks prior to the scheduled meeting to request placement upon the agenda.  The 
notification shall clearly state the purpose of the appearance and the approximate number of 
persons who will appear.  All special presentations must be approved by the President for 
placement upon the agenda.  The Council President may also approve special presentations for 
City matters or by City staff without the three (3) week notification requirement. 
 

7.03. Introduction of Business.   The presiding officer shall bring all business on the agenda before 
Council by announcing the item, asking for the staff report on the item, opening and closing the 
public hearing on all items requiring a public hearing, and calling for Council discussion on the 
same.  On any ordinance, resolution or other matter, the item must be presented to Council by the 
presiding officer, and introduced by a member of Council, before any discussion or debate among 
Council shall be in order.  If a member wishes to bring before Council any matter that is not on 
the agenda, he must first be granted the floor by the presiding officer before his presentation.  All 
ordinances and resolutions shall be introduced in writing and reviewed by the City Manager and 
the Finance Director.  The Law Director shall review all ordinances, resolutions, and 
administrative motions for correct legal form and possible contradictions with existing ordinances 
or conflict with the Charter or provisions of the Ohio Constitution and give final approval as to 
form before publication on the agenda. 
 

7.04. Purpose and Form of Procedural Motions.  Procedural motions shall be used to expedite the 
orderly transaction of the business of Council.  The form of all motions shall be “I move that” or 
“I move for” followed by the substance of the motion, or the presiding officer may ask for a 
motion to approve or deny the matter before the Council.  Upon a member making a motion, the 
presiding officer shall state the member’s name and the motion and shall call for a second on the 
motion.  All motions shall require a second, unless otherwise stated in these Rules.  If there is no 
second to a motion, the motion dies and no further action shall be taken on the motion. 
 

7.05. Precedence of Procedural Motions.  No motions shall be entertained or used by the Council 
except the following: 
• To Fix the Time to Adjourn. (P, A) 
• To Adjourn.  (P*†) 
• Questions of Order [Point of Order].  (P,A) 
• Appeal from Ruling of Presiding Officer. (I*†) 
• Leave to Withdraw, Modify or Substitute. (I*†)  
• To Lay on the Table.  (S*†) 
• For the Previous Question.  (S*) 
• To Postpone to a Certain Time. (S, D, A) 
• To Commit or Refer.  (S, D, A) 
• To Amend.  (S, D, A) 
• To Reconsider.  (S, A) 
• Principal Motions (Items of Business).  (D, A) 
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P =  Privileged Motion D =  Debatable * No Subsidiary Motions Apply 
I  =  Incidental Motion  A =  Amendable † Cannot be Reconsidered 
S =  Subsidiary Motion 

 
These motions shall have precedence in the order indicated.  Any of these motions may be made 
while a motion of a lower order is pending, but none can supersede one of a higher order, unless 
otherwise stated below.  All motions shall require a second, unless otherwise stated below. 
 
PRIVILEGED MOTIONS. 

 
A. Motion to Fix the Time to Adjourn (Amendable).  If made when a principal motion is before 

the Council, a motion to fix the time to adjourn is undebatable, but may be amended to alter 
the time. If made when no other motion is before Council, it stands as any other principal 
motion and is debatable.  A majority vote is required for approval of a motion to fix the time 
to adjourn, and the vote shall be taken by roll call. 
 

B. Motion to Adjourn or to Recess. 
(1) A motion to adjourn or recess is not debatable, cannot be amended, and no subsidiary 

motions shall apply to it, nor can the vote on this motion be reconsidered.   
(2) No member shall make a motion to adjourn, nor a motion to recess, when another 

member has the floor, nor after a question has been put to Council and the presiding 
officer has called for the vote.   

(3) The presiding officer shall not allow these motions to be abused and should refuse to 
entertain such motions when Council has just voted either down and nothing further 
has occurred to show Council wishes to adjourn or recess.   

(4) A majority vote is required for approval of a motion to adjourn or to recess.  The vote 
on a motion to adjourn shall be taken by roll call, but a vote upon a motion to recess 
may be taken by voice vote.  

(5) Whatever business has been interrupted by the adjournment or recess shall be the first 
in order after the approval of the minutes at the next meeting.   

 
C. Questions of Order [Point of Order] (Amendable).   

(1) Any member may raise a question or point of order at any time, even when another 
member has the floor.  When such a point of order is raised and seconded, the presiding 
officer shall decide whether it is a proper question of order and if so, shall decide the 
question, all without debate, but from which decision an appeal may be taken. 

(2) Questions of order are undebatable but are amendable and may have other subsidiary 
motions applied to them.  As soon as the question of order is decided, or if a subsidiary 
motion exhausts the question of order, Council shall resume consideration of the 
business which the question interrupted. 

 
INCIDENTIAL MOTIONS. 

 
D. Appeal from Ruling of the Presiding Officer. 

(1) The presiding officer may call to any member of the Council who violates any Rule of 
Council, and shall decide all questions of order, subject to an appeal to the Council. 

(2) On such appeal, the member making the motion for appeal may briefly state his or her 
reasons for the same and the presiding officer may briefly explain his or her ruling; but 
there shall be no debate on the appeal and no other member shall participate in the 
discussion. 

(3) If a member objects to a decision by the presiding officer on a point of order, whether 
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the decision is made by the presiding officer on his or her own accord or upon a 
question of order raised by a member, the member objecting should state, “I appeal 
from the decision of the chair.”  If the appeal is seconded, the presiding officer 
immediately states the question as follows: “Shall the decision of the presiding officer 
stand?”   

(4) If a majority of the members present vote affirmatively, by voice vote, or if there is a 
tie vote, the decision of the presiding officer stands; otherwise, it is overruled.  The 
presiding officer shall not vote on an appeal of his or her decision. 

(5) A motion for appeal can be made only at the time of the decision of the presiding 
officer and an appeal is not in order when another appeal is pending. 

 
E. Leave to Withdraw, Modify or Substitute.   

(1) Before the call for a vote on a motion or an amendment to a motion has been approved, 
a member who offers a motion may withdraw, modify or substitute his/her motion.  
When the mover wishes to withdraw, modify or substitute his/her motion and the 
presiding officer shall grant permission for the same, without a second, unless an 
objection is made by another member of Council.  If an objection is made, the member 
wishing to withdraw, modify or substitute his/her motion must obtain leave of the 
Council to withdraw, modify or substitute his/her motion, on a motion for that purpose.   

(2) A motion for leave must be seconded, and it cannot be amended and is not debatable.  
The presiding officer shall put the motion for leave before Council, who may approve it 
by a majority vote of the members present, taken upon a voice vote.   

(3) If the original motion is withdrawn, the effect is the same as if it had never been made.   
(4) If the original motion is modified or substituted, the member who seconded the original 

motion may withdraw his/her second until the call for a vote on the modified or 
substituted motion. 

 
SUBSIDIARY MOTIONS. 

 
F. Motion to (Lay on the) Table.   

(1) Items may be tabled to allow for further discussion or further fact-finding.  This motion 
removes the subject from consideration till Council votes to take it from the table.  

(2) When Council desires to take the question up again, there must be a motion to take the 
question from the table before it may be considered.   

(3) Motions to table and motions to take any matter from the table are not debatable, 
cannot be amended, and no other subsidiary motions apply to them.  An affirmative 
vote on a motion to table or a motion to take any matter from the table cannot be 
reconsidered.   

(4) Both a motion to lay on the table and a motion to remove from the table require a 
majority vote for approval. 

 
G. Motion for the Previous Question. 

(1) When a motion for the previous question is made the presiding officer shall call for a 
second.  If seconded, the presiding officer shall call for a voice vote and if approved by 
a two-thirds vote of the members present, the effect is to instantly close the debate and 
bring Council to a vote upon the pending question.  If the motion fails, discussion 
continues as if the motion had not been made.  If the motion is approved, the presiding 
officer shall immediately state the pending question and call for the vote.   

(2) When the previous question is called for and more than one motion on the main 
question is before the Council, the presiding officer shall put to vote the motions in 
their order of precedence, beginning with the one last moved on.  The main question is 
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not exhausted until votes have been taken on all these questions or else it has been 
voted to refer the question to committee.   

(3) A motion for the previous question may be limited by the mover to a pending 
amendment, and if adopted, closes debate on the amendment only.  If a motion for the 
previous question is made when a motion to reconsider is pending, the motion for the 
previous question affects only the motion to reconsider.   

(4) A motion for the previous question shall only be considered once without intervening 
business, is not debatable, and cannot be amended or have any subsidiary motions 
applied to it. 

 
H. Motion to Postpone to a Certain Time (Amendable; Debatable). 

(1) A motion to postpone to a certain time postpones the pending question to the time 
specified; however, no question or item of business before Council shall be postponed 
to a time beyond the adjournment of the meeting in which the question or item was 
brought before the Council.   

(2) A motion to postpone to a certain time must be approved by a majority vote and is 
amendable.  Debate on such a motion shall be limited to the propriety of the 
postponement.   

(3) When the time for consideration of the postponed question or item of business arrives, 
it shall be taken up in preference to everything except questions of order.  When several 
questions or items of business are postponed, they shall be taken up in the order of the 
times to which they were postponed. 
 

I. Motion to Commit or Refer (Amendable; Debatable). 
(1) A motion to commit or refer sends the pending question or the subject matter under 

discussion to the body named in the motion. 
(2) A motion to commit or refer can be amended by altering the committee or giving it 

instructions.  The motion is debatable and opens to debate the merits of the matter it 
proposes to commit. 

(3) The motion can refer the matter to a committee of the whole, to any existing Board, 
Commission or standing or select committee, or may propose the creation of a new 
select committee specifically to review the pending question or subject matter.  When 
the motion proposes the creation of a new select committee, the number of the 
committee does not need to stated in the motion and can be decided after the motion to 
committee or refer has been voted on.  In such cases, upon approval of the motion, the 
Council may informally decide of how many members the committee shall consist of, 
and the President of Council shall make the appointments once the number has been 
decided.   

(4) A motion to commit or refer shall be approved upon a majority vote. 
 

J. Motion to Amend (Amendable; Debatable).   
(1) A motion to amend must have a direct bearing on the subject of the motion it proposes 

to amend.  An amendment may be in any of the following forms: (a) to add or insert 
certain words; (b) to strike out certain words; (c) to strike out certain words and insert 
others; or (d) to substitute another resolution or ordinance on the same subject for the 
one pending.   

(2) A motion to amend is debatable and may be amended itself, but this “amendment of an 
amendment” cannot be amended.   

(3) Motions to amend a resolution require a second and a majority vote for approval. 
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7.06. Miscellaneous Motions. 
A. Motion to Rescind or Repeal.  When Council wishes to annul any previous course of action 

which has already been passed by vote, Council may rescind the objectionable resolution or 
other proceeding, or may repeal the objectionable ordinance.  Such a motion to rescind or 
repeal shall come before the Council as a principal item of business. 

 
B. Motion to Reconsider (Amendable). 

(1) It is in order at any time, even when another member has the floor, but before the vote 
is announced on a motion to adjourn, to move to “reconsider the vote” on a motion that 
has been acted upon during the same meeting, and to have such motion “entered on the 
record;” but, a motion to reconsider shall not be considered while another motion is 
pending before the Council.   

(2) Such a motion may only be made by a member who voted on the prevailing side of the 
motion to be reconsidered but may be seconded by any member.   

(3) A motion to reconsider the vote on a subsidiary motion takes precedence over the main 
question but yields to privileged and incidental motions.   

(4) A motion to reconsider may be applied to the vote on every motion except the vote on a 
motion to adjourn; an affirmative vote on a motion to lay on the table or to take from 
the table; and a vote electing to the office of President or Vice President a member who 
is present and does not decline said office.  A reconsideration of the vote on any other 
incidental or subsidiary motion shall be immediately acted upon.   

(5) No vote on a principal motion or question may be reconsidered more than once, unless 
it was amended after its first reconsideration.  If a motion to amend has been adopted or 
rejected, the vote on the amendment cannot be reconsidered unless the vote on the 
original motion has been reconsidered.   

(6) A motion to reconsider cannot be amended; is only debatable if the motion it be 
reconsidered is debatable, and if debatable, it opens up to discussion the entire subject 
for reconsideration.   

(7) A motion for reconsideration requires a majority vote, regardless of the vote necessary 
to adopt the motion reconsidered.  A motion for reconsideration of a vote shall not hold 
over to another meeting nor may it be postponed; it must be acted upon in the meeting 
in which the vote was taken. 

 
7.07. Debate.  When a debatable motion is made and seconded, the presiding officer shall state the 

motion before opening the debate on the question, and the member who made the motion is 
entitled to the floor first.  When a motion to amend is before the Council, the debate should be 
confined to the merits of the amendment, with the main question or item of business only being 
debated so far as it is necessarily involved with the proposed amendment.  Making suggestions or 
asking questions, when they will assist Council in determining the pending question, should be 
allowed by the presiding officer, to a limited extent, even when the question before Council is 
undebatable. 
 

7.08. Voting.   
A. After the debate on an item of business or question is finished, the presiding officer shall 

close the debate and ask for a motion.  Upon a member making a motion, the presiding 
officer shall state the member’s name and the motion and shall call for a second on the 
motion.  After the motion is seconded, the presiding officer shall call upon the Clerk to 
proceed with the vote.   
(1) Roll Call Vote is required for: 

• Motion to Adjourn. 
• Questions of Order. 
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• Appeal from Ruling of Presiding Officer. 
• To Lay on the Table. 
• To Commit or Refer. 
• To Amend. 
• To Reconsider.  
• Principal Motions (Items of Business). 

(2) Voice Vote may be used for: 
• To Fix the Time to Adjourn. 
• Leave to Withdraw, Modify or Substitute. 
• For the Previous Question. 
• To Postpone to a Certain Time. 

 
B. Roll Call Vote.   

(1) After a motion is made and seconded (when required) and debate has closed on said 
motion (when debate is allowable), the presiding officer shall call for the vote as 
follows (or in other, similar wording): “It has been moved and seconded that [state the 
question]; the Clerk shall call roll.” 

(2) The Clerk shall call each member’s name, after a member’s name is called the member 
shall verbally respond, “abstaining,” if he or she is abstaining from the vote; ‘yea” or 
“yes,” in support of the motion made; or “nay” or “no,” against the motion made.  The 
Clerk shall record the name and vote of each member. 

(3) If a member is not ready to vote when his or her name is called, the member may 
answer “pass.”  Once the Clerk has called the entire roll, the Clerk shall then call the 
names of those members who answered “pass,” and at that time the member shall vote 
in accordance with Section 7.08.B(2), above. 

 
C. Voice Vote.   

(1) After a motion is made and seconded (when required) and debate has closed on said 
motion (when debate is allowable), the presiding officer shall call for the vote as 
follows (or in other, similar wording): “It has been moved and seconded that [state the 
question]; as many as are in favor say aye”; and after the affirmative vote is expressed, 
“as many as are opposed say nay.”  The Clerk shall record the number who voted “aye” 
and the number who voted “nay.” 

(2) After voting is complete, the presiding officer shall announce the result of the vote as 
either “the ayes have it” or “the motion is adopted,” or “the nays have it” or “the 
motion fails.” 

 
D. Abstaining. 

(1) A member of the Council should abstain from both discussion and voting on official 
business when a conflict of interest exists for the member, or the member or the 
member’s family has a financial interest in the matter, or when otherwise required to by 
law.   

(2) Any Councilmember who participates in the discussion, pro or contra, on the item 
under consideration shall not then abstain from voting.   

 
7.09. Votes Required.  The following shall be the required number of votes to pass or enact the 

following items: 
A. Principal Motions/Items of Business. 

(1) An ordinance or resolution – the affirmative vote of at least four (4) members of 
Council. 
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(2) An emergency ordinance or resolution – the affirmative vote of at least five (5) 
members of Council. 

(3) An administrative motion – the affirmative vote of a majority of the members of 
Council who are present at the meeting. 
 

B. Procedural Motions.  All procedural motions outlined in Section 7.05 shall require a majority 
vote of the members present for passage/adoption except a Motion for the Previous Question, 
which shall require a two-thirds vote of the members present for its passage/adoption. 

  
7.10. Tie Vote.  When there is a tie vote, the motion fails, except in the case of an appeal from the 

ruling of the presiding officer on questions of order, in which case a tie vote sustains the chair. 
 
 
 
SECTION 8.  COUNCILMEMBERS 
 
8.01. Attendance.  Every member shall be in his seat at the time of roll call, otherwise, he shall not be 

recorded as present.  If a member enters a meeting late, the presiding officer shall, as soon as 
possible, instruct the Clerk to note for the record the attendance of said member. 
 

8.02. Absences.   
A. Any member who cannot attend a meeting or who cannot attend a group of consecutive 

meetings shall, as soon as practicable, notify the Clerk, the City Manager, or the President 
who shall then notify the Clerk, of his or her request to be excused from the meeting and the 
reason therefore. 
 

B. After the roll call and before proceeding on any other business, the presiding officer shall 
then present to Council the member’s request to be excused from the meeting.  The member’s 
absence may be excused, upon the affirmative vote of a majority of the members of Council 
present, for the following reasons: 
(1) Medical issues of the Councilmember or a member of his or her family; 
(2) A planned vacation; 
(3) Service in the armed forces; 
(4) A business or family commitment; or 
(5) Any other reason deemed sufficient by the Council.  
 

C. Any member who, due to emergency, is unable to give advance notice of his or her absence, 
shall notify the Clerk before the next regular meeting of the Council or shall present his or her 
request to be excused in person at the next regular meeting of the Council.  Council shall then 
proceed in accordance with Section 8.02 B. 

 
8.03. Right of Floor.  When any member wishes to address the Council, he or she shall respectfully 

address himself to the presiding officer, and when recognized by the presiding officer shall 
confine himself or herself to the question under debate, avoid personalities and refrain from 
impugning the motives of any other member’s argument or vote.  When two or more members 
ask recognition at the same time, the presiding officer shall name the member who is first to 
speak and the exercise of such discretion by the presiding officer shall not be subject to appeal 
through a question of order.  This section is not meant to discourage debate between the members 
of Council, but to assure that such debates occur in an orderly fashion. 
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8.04. Decorum.  No member shall, while Council is in session, engage in debate or discussion with 
anyone save another member of Council or a member of City staff.  Such debate or discussion 
shall be conducted in accordance with the Code of Conduct, as contained in Section 9. 
 

8.05. Reading from Written Matter.  Any member while discussing a question may read from books, 
papers, or documents, any matter pertinent to the subject under consideration without asking 
leave of the presiding officer. 
 

8.06. Voting.   
A. Duty to Vote.  Upon the calling of his name, every member shall respond with “yes,” “no” or 

“abstaining,” unless the member is excused from voting by the unanimous consent of the 
remaining members present.  Any member not being so excused who refuses to vote on any 
question or motion shall be deemed guilty of contempt of Council and may be censured for 
such contempt by a majority vote of the entire Council. 
 

B. Recording Votes.  On the adoption of every ordinance, the passage of every resolution and 
administrative motion, the vote of every member shall be entered in full upon the record by 
roll call vote. 
 

C. Change of Vote.  Before the announcement of the vote on any question, the Clerk shall read 
the vote of each member so taken upon the demand of any member, at which time any 
member, on account of error, may change his or her vote; but no member shall be permitted 
to change his or her vote as recorded after the result of the vote has been declared. 

 
8.07. Vacancies.  The seat of a member may be declared vacant by a majority vote of the remaining 

members of Council for any the following reasons: 
A. Automatic vacation of the member’s seat under Section 4.09 of the Charter; 
B. Forfeiture of office under Section 4.09 of the Charter; 
C. Removal of a member;  
D. Resignation; or 
E. By operation of the Charter’s recall provisions under Section 11.05. 

 
8.08. Filling Vacancies.   When the seat of a member of the Council becomes vacant, the vacancy shall 

be filled in accordance with Section 4.05 of the Charter.   
 
 

 
SECTION 9.  CODE OF CONDUCT 
 
9.01. Duties of Members During Meetings.   

A. Attend Meetings.  The members of Council shall regularly attend all regular and special 
meetings.  Repeated, unexcused absences of member may be punished by censure.  
Unexcused absence from three (3) consecutive regular meetings may result in forfeiture of 
office pursuant to Section 4.09 of the City Charter. 
 

B. Duty to Vote.  Every member present at a meeting shall vote on all questions coming before 
the Council unless the member is abstaining from all discussion, deliberation and voting on 
the question. 
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C. Duty to Abstain.  A member who has a personal of pecuniary interest in any matter before the 
Council that is of such a nature as to manifest a substantial and improper influence upon the 
member should abstain from all discussion, deliberation or vote on the matter. 
 

D. Public Conduct.  The members of Council, and the City staff participating in any meeting of 
the Council, shall maintain courtesy and consideration toward their fellow Councilmembers, 
staff and citizens during all meetings and public events.  Members should conduct their 
communications with their fellow Councilmembers, staff and citizens in a decorous and 
polite manner.  The use of vulgar, threatening or gratuitously insulting language that, in the 
opinion of Council, may reasonably be expected to disrupt the orderly conduct of the meeting 
may result in punishment by censure. 
 

E. Respect for the Presiding Officer.  During all meetings, the members of Council and the 
members of the City staff shall abide by the directions and orders of the presiding officer.  
Any disagreement with any direction or order of the presiding officer by a member of 
Council shall be handled solely through a question of order.   

 
9.02. Conduct. 

A. Order and Decorum.  Each member of the Council and all members of City staff 
participating in any meeting of the Council shall conduct themselves at all times during any 
meeting of the Council in manner that allows for the orderly conduct of the meeting to ensure 
the deliberative process of the Council is maintained at all times.  No Councilmember or 
member of City staff shall, by conversation or other means, delay or interrupt the proceedings 
or disturb any Councilmember while that member has the right to the floor.   
 

B. Call to Order.  Any Councilmember or member of City staff may be called to order by the 
presiding officer for a violation of this section.  Any member of Council may call the 
violation to the attention of the presiding officer by raising a Question of Order.  The 
Question of Order shall be decided by the presiding officer without debate.  The person so 
called to order shall take his or her seat and cease speaking, unless permitted by the presiding 
officer to explain.  If the person called to order is a member of the Council, the decision by 
the presiding officer shall be subject to appeal [see Section 7.05].  Any member of Council 
who refuses to comply with a call to order may be censured. 

 
9.03. Recognition of Administrative Authority.   

A. Interference with Administration.  Members of Council are reminded that Section 7.02 of the 
City Charter prohibits the interference in the daily administrative operations of the City by 
any member.  No member of Council shall individually request or demand the initiation of 
any task or presume to direct the performance of any work of any official or employee of the 
City.  Likewise, the members of Council are reminded that the Council is a collaborative 
body, and any direction or the assignment of any task to any of the appointed officials must 
be made with the consent of Council rather than by individual members. 
 

B. Presentation of Concerns.  A member of Council who desires to communicate any 
suggestions, concerns, commendations or complaints from a constituent or from the member 
himself or herself shall refrain from direct communications with department/division head 
personnel.  Such concerns shall be communicated to the appropriate appointed official. 
 

C. Duty of Appointed Officials.  No appointed official shall waive or assign his or her 
responsibilities for the daily operations of the Departments or Divisions assigned to such 
appointed official by Charter or by City Ordinance to any member of Council or otherwise 
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allow any continued breach of Section 7.02 of the City’s Charter; provided, however, that an 
appointed official may authorize any member of Council to direct questions regarding the 
operation of any Department or Division under the appointed authority’s control to the 
appropriate Department or Division Head on a regular basis. 

 
9.04. Interaction with Appointed Officials.  Members of Council are reminded that the City Manager, 

Finance Director, and Law Director work for Council as a whole, and individual members should 
refrain from individually requesting or demanding the initiation or cessation of any task by any of 
the appointed officials when such request or demand is contrary to direction already given to the 
appointed official by Council or when the request or demand is contrary to Council’s known 
position on the matter.  The City Manager, Finance Director or Law Director shall have the right 
to present the individual request or demand to Council for its approval before proceeding in the 
initiation or cessation of any task. 
 

9.05. Censure.   
A. Any member of Council, including the Mayor, may be censured for a violation of the Rules 

of Council or for a violation of any law or ordinance of the City, or where otherwise provided 
by Charter, City Ordinances, State law or in these Rules.  A proposal to censure shall be 
made by administrative motion, presented in writing to Council as an item of New Business.  
If the motion receives a second, the matter shall automatically be tabled for not less than 
thirty (30) nor more than sixty (60) days to afford the accused member with adequate 
opportunity to consider the allegations and prepare such defense as he or she may wish to 
present.   
 

B. At the time that the administrative motion for censure is presented and seconded, Council 
shall choose a presiding officer for the censure hearing who may be the President of Council, 
Vice-President of Council, the Mayor, or Council may direct the Law Director to hire a 
judge, retired judge, magistrate, retired magistrate, attorney, or retired attorney to act as the 
presiding officer. 
 

C. At either a regular meeting, or a special meeting called for the sole purpose of considering the 
motion to censure, Council shall untable the administrative motion and proceed to consider 
the merits of the motion.  The member of Council that introduced the administrative motion 
and the member against whom censure is proposed shall each be given an equal opportunity 
to address the Council, present documentary evidence, or call such witnesses as each deems 
necessary during the hearing on the motion. 
 

D. The names of any witnesses to be called and copies of any documentary evidence shall be 
presented to the presiding officer at least forty-eight (48) hours prior to the start of the 
scheduled meeting at which the censure hearing will be held.  Before beginning the 
proceedings, the presiding officer shall set a time limit for the presentations by the member 
that introduced the administrative motion for censure and by the member against whom 
censure is proposed, and brief time limit for responses by the opposing members.   
 

E. The member that introduced the administrative motion shall make his or her presentation to 
Council first, followed by the member against whom censure is proposed.  The member who 
introduced the administrative motion shall then be given the opportunity to respond, followed 
by a response by the member against whom censure is proposed.  The members of Council 
shall have the right to ask questions of both parties during the initial presentations of the 
opposing members.   
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F. The proceedings shall be held in open session, and Council may not adjourn into executive 
session to consider the censure of a member. The proceedings shall be conducted in an 
orderly matter, but compliance with judicial standards and/or the Ohio Rules of Evidence 
shall not be required. 
 

G. Upon the conclusion of the presentations and responses, the presiding officer shall open the 
matter to Council for discussion and debate.  Neither the member who introduced the 
administrative motion nor the member against whom censure is proposed shall participate in 
such debate or discussion. 
 

H. When there is no more debate or discussion on the matter, the presiding officer shall direct 
the City Clerk to call the roll on the administrative motion proposing censure.  Both the 
member who proposed censure and the member against whom censure is proposed shall have 
the right to vote on the motion.  A motion to censure shall only be passed upon the 
affirmative vote of majority of the Council (at least five members). 

 
 

 
SECTION 10.  OFFICERS AND EMPLOYEES 
 
10.01. Presiding Officer.    

A. The President shall serve as the presiding officer during all meetings.  In the absence of the 
President, the Vice President shall perform such duties as are imposed upon the President.  In 
the absence of the President and the Vice President, the Mayor shall perform such duties as 
are imposed upon the President.  In the absence of the President, the Vice President, and the 
Mayor, the Clerk shall call the Council to order and proceed with the roll call.  If after the roll 
is called a quorum is present, Council may appoint a President Pro Tem for the sole purpose 
of conducting the meeting. 
 

B. The presiding officer shall preserve order and decorum, prevent personalities or the 
impugning of members’ motives, confine members in debate to the question under 
discussion, and decide all points of order, subject to an appeal.   The presiding officer shall 
request any member that is breaching the Code of Conduct during a meeting to be orderly and 
silent.  If, after receiving a warning from the presiding officer, the member persists in 
disrupting the meeting, the presiding officer may order the member to leave the meeting or 
may request the Sergeant-At-Arms to remove the offending member.  

 
10.02. Mayor.   

A. The Mayor shall be considered the official representative of both the Council and the City at 
all civic functions where practical.  The Mayor may, when unable to attend civic functions in 
person, appoint a substitute, who shall be an elected or an appointed official of the City. 
 

B. It shall be the duty of the Mayor to sign all official proclamations of the City.  
 

C. The Mayor shall have no other expressed or implied duties, powers or privileges except as 
provided by the Charter, these Rules, or by ordinance or resolution. 

 
10.03. Election of President and Vice President.  The offices of President and Vice President shall be 

nominated and filled separately, with the position of President being filled first.  No candidate for 
President or Vice President shall be declared elected unless he shall have received a majority 



Xenia City Council           Rules of Council 
 

 

vote.  Any number of nominations for the position of President or Vice President may be made, 
with the presiding officer announcing each name upon a nomination and second.  The 
nominations should then be voted for in the order announced until one receives a sufficient vote 
for election.  Likewise, no vacancy in the position of President or Vice President shall be filled 
except pursuant to majority vote.  In either case, the vote shall be by a roll call vote, and all 
members of Council shall either cast a “yes” or “no” vote, which shall be recorded by the Clerk.  
No member shall abstain from voting in the election of President or Vice President, unless so 
required by Ohio Ethics Law. 
 

10.04. Sergeant-At-Arms.  The Sergeant-At-Arms, under the direction of the presiding officer, shall 
preserve order and compel the attendance of absent members in the manner to be prescribed by 
Council.  The Sergeant-At-Arms shall be a Xenia police officer, as designated by the Public 
Safety Director.  The Sergeant-At-Arms shall be in attendance at all meetings of Council. 
 

10.05. City Clerk.   
A. The Clerk shall keep the records of Council and the City Seal, and shall keep a proper file of 

all papers and documents that are a part of the transactions of the Council, of meetings of 
committees and all orders of the Council, and shall make such records available to the public, 
in accordance with the City’s Public Records Policy.   

 
B. The Clerk shall be the custodian of the minutes of each meeting of all Council committees, 

which shall be kept in record form and made available to the public, in accordance with the 
City’s Public Records Policy.   
 

C. In addition, the Clerk shall perform such other and further duties as may from time to time by 
Charter, statute, ordinance or resolution be required of the Clerk. 

 
10.06. City Manager.    

A. The City Manager shall attend all meetings of Council, unless otherwise excused by contract 
or Council, and make a report to Council on the administrative affairs of the City, the annual 
budget, capital programs and future needs of the City, and any personnel issues.  The City 
Manager shall have the right to participate in all meetings of the Council, to make 
recommendations on affairs of the City, and to propose legislation to Council, but shall not 
vote on any matter before Council. 
 

B. Before presentation to the Law Director for review, the City Manager shall review all 
proposed ordinances and resolutions for issues regarding conflicting City policies, personnel 
issues, funding issues, or any other administrative issue. 
 

C. The City Manager shall make such reports as the Council may request or require concerning 
the operation of any City department, office or agency subject to the City Manager’s direction 
and supervision.  
 

D. The City Manager shall research and investigate any matter or question requested by Council 
and shall report back to Council on the same in a timely matter. 
 

10.07. Director of Finance.    
A. The Director of Finance shall attend all meetings of Council, unless otherwise excused by 

contract or Council, and shall advise Council and the City Manager on the financial condition 
of the City.  The Finance Director shall have the right to make recommendations to the 
Council regarding the financial affairs of the City and to propose legislation to Council 
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related to the same. 
 
B. Before presentation to the Law Director for review, the Finance Director shall review all 

proposed ordinances and resolutions for issues regarding funding or any other financial issue. 
 
C. The Director of Finance shall prepare financial reports for City Council, as requested by 

Council, and shall assist the City Manager with the preparation and presentation of the annual 
budget and capital plan to the City Council. 

 
D. In addition, the Director of Finance shall perform all other duties as may be required by 

Council. 
 

10.08. Director of Law.   
A. The Director of Law shall attend all meetings of Council, unless otherwise excused by 

contract or Council, to provide legal advice and assistance, and shall function as 
Parliamentarian on all questions of procedure and order when requested by the presiding 
officer.  The Law Director shall have the right to make recommendations to the Council 
regarding the laws and legal affairs of the City and to propose legislation to Council 
regarding the same. 
 

B. The Director of Law shall review all proposed ordinances and resolutions for correct legal 
form and possible conflicts with any existing ordinances, or potential conflict with the 
Charter or the Ohio Constitution, and give final approval as to form before publication on the 
agenda.  If an amendment is made to any ordinance or other legislation, the ordinance or 
legislation shall, before its final passage, be referred back to the Director of Law for the 
Director’s opinion on the legality of the same.   
 

C. The Director of Law shall not be required to draw or prepare any ordinance or resolution 
except upon a majority vote of Council.  The Director shall render written opinions on any 
matter, as requested by a majority of Council.   
 

D. In addition, the Director of Law shall perform all other duties as may be required by Council. 
 
 
 
SECTION 11.  STANDING COMMITTEES  

 
11.01. Standing Committees of Council.  The standing Committees of the City Council shall be: 

A. Finance & Budget Committee 
B. Legislative Review & Government Affairs Committee 
C. Property Management Committee 
D. Public Safety Committee 
E. Public Service & Utilities Committee 

  
11.02. Appointment.   

A. Each Standing Committee of Council shall be composed of three (3) members of Council, 
who shall serve until his or her successor is appointed.  All appointments, including the Chair 
of each Committee, shall be made by the President of Council at the second regular meeting 
in January of each year.   
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B. Each member of Council shall serve upon at least one Standing Committee, as appointed. 
  
11.03. Meetings.   Meetings of the Standing Committees of Council shall occur on an as-needed basis, 

and shall be called upon the order of the Committee Chair at the request of the City Manager, the 
Finance Director, or the Law Director. 
A. Time and Place.  A majority of the members of a Committee shall constitute a quorum for the 

transaction of business.  Each Committee shall hold its meetings at the City Administration 
Building, at the time and place fixed by the Chair of the Committee, unless another location 
is selected by the Chair.   
 

B. Notice.   
(1) If the Committee sets a regular schedule, the City Clerk shall publish notice of the 

Committee’s meeting schedule the same as notice for regular meetings are published 
yearly.  Should the Chair find it necessary to hold a Committee meeting at another time 
or place, he or she shall notify the City Clerk to publish notice thereof at the City 
Administration Building and on the City’s website at least twenty-four (24) hours 
before the meeting.   

(2) If no regular meeting schedule is set, the Chair shall notify the City Clerk at least one 
(1) week prior of the meeting’s date, time, and location, and the Clerk shall publish 
notice of the Committee meeting at the City Administration Building and on the City’s 
website at least forty-eight (48) hours prior to said meeting.   

 
C. Openness.  All Committee meetings shall be open to the public, and a record of the 

attendance of members of the Committee shall be kept in the minutes.  
 

D. Minutes.  Minutes must be composed and filed for each meeting of the Committee.  The 
Committee shall, by majority vote, appoint a secretary to take such minutes, which shall be 
approved by a majority vote of the Committee at a succeeding meeting.  Approved minutes 
shall be filed with the City Clerk, who shall be the custodian of said minutes and shall keep 
such minutes open to public inspection, in accordance with the City’s Public Records Policy. 

 
11.04. Voting.  All votes shall be taken by roll call vote or by voice vote, as determined by the Chair of 

the Committee, and such votes shall be recorded in the minutes of the Committee.  A majority of 
the members of a Committee shall be necessary for the recommendation of approval, disapproval, 
or amendment of any item of business pending before a Committee.  
 

11.05. Committee Rules.  Except in cases of obvious inconsistency or inapplicability, Committee 
meetings and hearings shall be governed by these Rules. 

 
 
 
SECTION 12.  SELECT COMMITTEES 
 
12.01. Purpose.  Council may, by resolution passed by a majority vote, create a select committee(s) to 

review, report and make recommendations on any resolution, ordinance or other matter before 
Council for consideration, except appropriation ordinances.  The resolution creating the select 
committee shall set forth the purpose of the committee, set the number of appointed members to 
the committee, including voting members and non-voting members, and shall designate the time 
period by which the committee shall make its report and/or recommendations to Council.   
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12.02. Appointment.   
A. All appointments of committee members shall be made by the President, with the approval of 

Council by resolution and subject to any limitations or restrictions set forth in the resolution 
creating the select committee. 

 
B. No select committee created by Council shall consist of more than three (3) members of 

Council; except in cases where the select committee is a committee of the whole. 
 
C. The absence of a member of a select committee from three consecutive meetings, unless 

authorized by the Chair of the committee, may upon the recommendation of the committee, 
cause the removal of the member by Council and the appointment of a new member to the 
committee. 

 
D. The terms of the members of the committee shall end at the time period designated by 

Council, or at the time the committee makes its report, whichever occurs first, except upon a 
motion by Council to recommit the matter that was the subject of the committee’s report to 
the committee. 

 
12.03. Select Committee Meetings.   

A. Time and Place.  A majority of the members of a select committee shall constitute a quorum 
for the transaction of business.  Each select committee shall hold its meetings at the City 
Administration Building, at the time and place fixed by the Chair of the committee, unless 
another location is selected by the Chair.  
 

B. Notice.  The schedule of each select committee shall be posted at the City Administration 
Building and published once in a newspaper of general circulation within the City.  Should 
the Chair of the committee find it necessary to hold the meeting at another time or place, he 
or she shall notify the Clerk, who shall cause notice thereof to be posted at the City 
Administration Building at least twenty-four (24) hours before the meeting. 
 

C. Openness.  All meetings of the select committee shall be open to the public and a record of 
the attendance of members of the committee shall be kept in the minutes. 
 

D. Minutes.  Minutes must be composed and filed for each meeting of the Committee.  The 
Committee shall, by majority vote, appoint a secretary to take such minutes, which shall be 
approved by a majority vote of the Committee at a succeeding meeting.  Approved minutes 
shall be filed with the City Clerk, who shall be the custodian of said minutes and shall keep 
such minutes open to public inspection, in accordance with the City’s Public Records Policy. 
 

E. Chair and Vice Chair.  The select committee shall elect its own Chair and Vice Chair, unless 
the Chair and Vice Chair have been appointed by Council in the resolution creating the 
committee.   

 
12.04. Voting.  All votes shall be taken by roll call vote or by voice vote, as determined by the Chair of 

the select committee.  A majority of the members of a select committee shall be necessary for the 
approval of any report or set of recommendations to be made to Council that are pending before 
the committee.  All other motions shall require only a majority vote of the members of the 
committee present.  The vote on all matters before a select committee shall be recorded in the 
minutes of the Committee meeting. 
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occurred with the unanimous consent of all members who voted, either pro or contra, or abstained 
on such ordinance, resolution or administrative motion and shall be deemed immaterial to the 
validity of the enactment. 

 
 
 
SECTION 14.  AMENDMENTS; SUSPENSION; REVIEW 
 
14.01. These Rules may be amended, or new rules adopted, upon an administrative motion approved by 

a majority vote of the Council. 
 

14.02. Council retains the inherent authority to suspend these Rules, individually or collectively, upon 
an administrative motion made for such purpose, duly seconded, and approved by a majority 
vote. 

14.03. These Rules shall be reviewed by Council’s Legislative Review & Government Affairs 
Committee at least once every five (5) years, beginning on the date of their adoption. 

 
 
 
SECTION 15.  ROBERT’S RULES OF ORDER 
 
These Rules of Council are intended to supersede Robert’s Rules of Order; however, in the absence of 
any Rule herein upon the matter of any business, Council shall be governed by Robert’s Rules of Order. 
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Legislative History: 
 
Adopted by City Council on March 11, 2021 



City of Xenia

3/11/2021
Schedule of Bills

 Amount Account Number Invoice  # Invoice Date Vendor Name  Description
AIRGAS USA LLC

$64.95 270-1225-5429999768045482021-01-31 CYLINDER RENTAL-STA 2
$64.95Total for Vendor

AMERICAN HEALTH HOLDING INC
$388.79 711-1773-53290FEB 20212021-02-16 FEB TELEDOC
$388.79Total for Vendor

AMERICAN STRUCTURE POINT INC
$9,975.64 361-1441-532901360582021-02-19 JAN S COL BRIDGE DESIGN
$9,975.64Total for Vendor

ANKENEY XENIA TRUCK SERV INC
$15.80 709-1446-5450568482021-02-22 DIAPHRAGM V1406
$15.80Total for Vendor

BDI
$73.76 612-1331-5429995016875652021-02-10 CONTROL BOARD
$73.76Total for Vendor

BLUE ROCK INVESTMENTS LLC
$3,350,000.00 473-1501-55101RES-2021A2021-01-24 AQUIRE LEASEHOLD INTEREST-XTS
$3,350,000.00Total for Vendor

BOUND TREE MEDICAL LLC
$25.80 270-1225-54299839595132021-02-22 CURAPLEX FORCEPS

$477.48 270-1225-54299839543482021-02-15 ECG PAPER/CRICOTHYROTOMY KITS
$514.95 101-1229-54299839473412021-02-09 PEDIATRIC DEFIB PADS
$957.12 270-1221-54299839407712021-02-04 8 AED BATTERIES

$1,975.35Total for Vendor
BRENNAMAN PEST SOLUTIONS LLC

$80.00 270-1225-532902/17/212021-02-17 PEST CONTROL STA 1/2
$80.00Total for Vendor

BUCKEYE BUSINESS SOLUTIONS
$2,401.25 710-1010-53290791192020-10-22 WEEKLY MAINT

$633.75 710-1010-53290775562020-06-12 WEEKLY MAINT
$468.75 710-1010-53290783432020-08-11 WEEKLY MAINT

$3,543.75 710-1010-53290788822020-09-29 WEEKLY MAINT
$1,620.00 710-1010-53290785972020-09-02 WEEKLY MAINT
$1,245.00 710-1010-53290783432020-08-11 WEEKLY MAINT
$3,276.25 710-1010-53290804382021-02-19 WEEKLY MAINT
$2,316.25 710-1010-53290797562020-12-16 WEEKLY MAINT
$2,722.50 710-1010-53290798092020-12-23 1/1/21-12/31/22 MALWARE RNWL

$18,227.50Total for Vendor
CAL TEC PROCESS MGMT LLC

$762.00 270-1221-537921140372021-02-05 CALIBRATE 9 RADAR SPEED UNITS
$762.00Total for Vendor

CDW GOVERNMENT INC
$696.82 710-1010-5530579696882021-02-11 12-PORT SWITCH X 2
$900.00 270-1222-5379279145272021-02-10 3/12-3/11 SONIC WALL LICENSE

$1,095.00 270-1221-5379279145272021-02-10 3/12-3/11 SONIC WALL LICENSE
$2,691.82Total for Vendor

CARGILL INC
$1,697.08 222-1441-5424629060473212021-02-25 36.9TN ROAD SALT
$3,991.85 222-1441-5424629060359112021-02-22 86.8TN ROAD SALT
$2,973.02 222-1441-5424629060473202021-02-25 64.7TN ROAD SALT
$3,959.84 221-1441-5424629060473212021-02-25 86.1TN ROAD SALT
$9,314.31 221-1441-5424629060359112021-02-22 203TN ROAD SALT
$6,937.05 221-1441-5424629060473202021-02-25 151TN ROAD SALT

$28,873.15Total for Vendor
CARR SUPPLY XENIA
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 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$3.04 270-1225-54299S5900655.0012021-02-26 P-TRAP/NUTS/WASHERS
$6.37 101-1557-54299S5898803.0012021-02-25 WAX RING

$76.92 612-1336-54299S5875706.0012021-02-05 PILOT IGNITOR
$86.33Total for Vendor

CERTIFIED MAIL DONE FAST INC
$1,389.00 101-1002-5429959202021-02-05 3 AUTOMATED CERTIFIED MAILERS
$1,389.00Total for Vendor

CHAMPION LANDSCAPE EQUIP AND SUPPLY
$389.11 612-1331-54299792102021-02-19 49BAGS SAFETY SALT
$389.11 612-1336-54299792112021-02-19 49 BAGS SAFETY SALT
$778.22Total for Vendor

CINTAS CORPORATION LOC G62
$21.42 221-1441-5329040761405692021-02-17 UNIFORM SVC-MAINT/LABORER
$21.42 221-1441-5329040767467752021-02-24 UNIFORM SVC-MAINT/LABORER

$5.69 613-1333-5329040767467752021-02-24 UNIFORM SVC-MAINT/LABORER
$5.69 613-1333-5329040761405692021-02-17 UNIFORM SVC-MAINT/LABORER

$12.20 709-1446-5329040767465382021-02-24 UNIFORM SVC-2 EMPLOYEES
$12.20 709-1446-5329040761404962021-02-17 UNIFORM SVC-2 EMPLOYEES
$88.90 101-1018-5329040758213482021-02-15 MAT SERVICE
$88.90 101-1018-5329040764760112021-02-22 MAT SERVICE

$7.89 101-1557-5329040766456602021-02-23 MAT SERVICE
$7.89 101-1557-5329040759655312021-02-16 MAT SERVICE
$6.79 101-1442-5329040767467752021-02-24 UNIFORM SVC-MAINT/LABORER
$6.79 101-1442-5329040761405692021-02-17 UNIFORM SVC-MAINT/LABORER

$39.66 612-1331-5329040761405272021-02-17 MATS/UNIFORM SVC-6 EMPLOYEES
$39.66 612-1331-5329040767465982021-02-24 MATS/UNIFORM SVC-6 EMPLOYEES
$31.47 612-1332-5329040761405692021-02-17 UNIFORM SVC-MAINT/LABORER
$31.47 612-1332-5329040767467752021-02-24 UNIFORM SVC-MAINT/LABORER
$50.00 101-1009-5329040758214222021-02-15 MAT SERVICE
$52.79 101-1009-5329040764760442021-02-22 MAT SERVICE
$16.11 612-1336-5329040767472272021-02-24 MATS/UNIFORM SVC-2 EMPLOYEES
$16.11 612-1336-5329040761409342021-02-17 MATS/UNIFORM SVC-2 EMPLOYEES
$1.54 222-1441-5329040767467752021-02-24 UNIFORM SVC-LABORER
$1.54 222-1441-5329040761405692021-02-17 UNIFORM SVC-LABORER

$51.26 709-1447-5329040759655002021-02-16 MAT SERVICE
$51.26 709-1447-5329040766457102021-02-23 MAT SERVICE
$32.83 611-1337-5329040761349072021-02-17 UNIFORM SVC-7 EMPLOYEES
$50.47 611-1337-5329040767384612021-02-24 UNIFORM SVC-7 EMPLOYEES

$9.98 614-1340-5329040761405692021-02-17 UNIFORM SVC-MAINT
$31.47 611-1338-5329040767467752021-02-24 UNIFORM SVC-MAINT/LABORER

$9.98 614-1340-5329040767467752021-02-24 UNIFORM SVC-MAINT
$31.47 611-1338-5329040761405692021-02-17 UNIFORM SVC-MAINT/LABORER

$834.85Total for Vendor
CITRAN OCCUPATIONAL HEALTH LLC

$232.00 612-1336-53290112942021-02-15 BREATH ALCOHOL SCREENING
$232.00Total for Vendor

CITY ELECTRIC SUPPLY #426
$68.50 101-1009-54299BEC/0900382021-02-04 BULBS
$95.90 101-1009-54299BEC/0902022021-02-12 BULBS

$119.78 611-1337-54299WB1/2057882021-02-04 EMERGENCY LIGHT
$284.18Total for Vendor

COLLETT PROPANE INC
$18.74 612-1331-53803211350022021-02-02 PROPANE TANK REFILL

$1,498.14 611-1337-53803U007G7352021-02-02 1200GAL PROPANE
$416.15 270-1221-53803U007G5852021-01-27 350GAL PROPANE-847 FORD RD

$1,933.03Total for Vendor
COLUMBUS EQUIPMENT CO

$2,280.28 709-1446-537401296442021-02-20 REPAIR CHIPPER VEH1943
$2,280.28Total for Vendor

COOPER SECURITY SYSTEMS
$112.50 709-1446-532902/192021-02-19 FEB-APR ALARM MONITORING
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 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$112.50Total for Vendor

CORE AND MAIN
$171.16 611-1338-54299N7620532021-02-22 10" SADDLE X 2
$171.16Total for Vendor

D&M AUTO PARTS
$31.49 709-1446-54505198852021-02-08 BACK UP ALARM
$31.49Total for Vendor

D & S AUTO PARTS INC
$17.20 270-1225-54299856232021-02-15 WIPERS
$80.29 709-1446-54505860902021-02-23 SOLENOID/OIL FILTER V1602

$268.83 709-1446-54505861292021-02-23 FAN CLUTCH V1915
$9.77 709-1446-54505860182021-02-22 WIPER BLADES

$42.92 709-1446-54505858292021-02-18 FUEL FILTER
-$30.65 709-1446-54505858852021-02-19 WIPER BLADES RETURN

$8.72 709-1446-54505856372021-02-16 BULBS
$15.90 709-1446-54505854402021-02-12 SEALS V1228
$49.80 709-1446-54505861702021-02-24 ANTIFREEZE

$138.86 709-1446-54505861502021-02-24 FUEL FILTERS
$45.75 709-1446-54505856352021-02-16 WIPER BLADES
-$3.06 709-1446-54505861992021-02-24 OIL FILTER RETURN
$6.72 709-1446-54505858032021-02-18 FUSES

$63.88 709-1446-54505859232021-02-19 EXHAUST ELBOW/CLAMP V1205
$70.50 709-1446-54505861012021-02-23 FILTERS/BULBS
$10.77 709-1446-54505862002021-02-24 FUEL CAP V1320
$96.99 709-1446-54505862012021-02-24 MAT PADS

$290.05 709-1446-54505856362021-02-16 WIPER BLADES
$143.99 709-1446-54505860682021-02-23 BRAKE PADS/ROTORS V1602

$21.22 709-1446-54505855822021-02-15 ANTIFREEZE V1198
$100.96 709-1446-54505850642021-02-08 HYD COUPLERS
$237.03 709-1446-54505854392021-02-12 SNOW PLOW LIGHTS

$1,686.44Total for Vendor
STEVE DATCHUK

$152.00 270-1225-5211021-32021-02-18 NATIONAL REGISTRY TEST FEE
$152.00Total for Vendor

A E DAVID COMPANY
$204.65 270-1221-542012257152021-02-04 PANTS/SHIRT-PETERS

$15.95 270-1221-542012234052021-01-26 SILVER NAME PLATE-ROBINSON
$112.50 270-1221-542012222462020-12-30 RETIREMENT BADGE#26
$73.85 270-1221-54201222219-042021-01-27 CUFF CASE/DUTY BELT-ANDERSON

$442.60 270-1221-542012239312021-02-04 BOOTS/PANTS/SHIRTS-FOUT
$15.95 270-1221-542012234072021-01-26 SILVER NAME PLATE-FOUT

$112.50 270-1221-54201222219-052021-02-04 BADGE #98-ANDERSON
$15.95 270-1221-54201223863-012021-02-18 SILVER NAME PLATE-PETERS

$384.00 270-1221-54201223407-012021-01-27 FLASHLIGHT/BATON/HOLDER-FOUT
$327.15 270-1221-54201223405-012021-01-27 BATON/HOLDER/BOOTS-ROBINSON
$329.80 270-1221-542012236582021-02-02 GREEN PANTS/SHIRTS-ETCHISON
$132.95 270-1221-542012237012021-01-27 BOOTS-PETERS
$373.20 270-1221-54201223405-022021-02-02 PANTS/SHIRTS-ROBINSON
$224.65 270-1221-54201222910-012021-01-27 BATON/CUFF CASE-PETERS

$2,765.70Total for Vendor
DAYTON CAPSCREW CORP

$38.59 709-1446-5450510199702021-02-15 WASHERS/BOLTS
$38.59Total for Vendor

DAYTON PARTS COMPANY
$131.74 709-1446-545053668122021-02-18 OVAL LIGHTS
$122.04 709-1446-545053669112021-02-22 WIPER FLUID
$253.78Total for Vendor

DETROIT TIRE SALES
$360.74 709-1446-545056501118752021-02-04 TIRE V1914
$307.20 709-1446-545056501120672021-02-12 4 TIRES V1003
$307.20 709-1446-545056501121232021-02-15 4 TIRES V1519

3



 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$173.95 709-1446-537406501120672021-02-12 BALANCE/MOUNT TIRES V1003

$75.00 709-1446-537406501118752021-02-04 DISMOUNT/MOUNT TIRE V1914
$123.99 709-1446-537406501121232021-02-15 BALANCE/MOUNT TIRES V1519

$1,348.08Total for Vendor
EJ PRESCOTT INC

$861.04 611-1338-5429958273522021-02-19 HYMAX COUPLINGS
$861.04Total for Vendor

EASTWAY CORPORATION
$600.00 101-1002-532901138972021-02-09 FORENSIC EVALUATION
$600.00 101-1002-532901138822021-02-01 FORENSIC EVALUATION
$600.00 101-1002-532901138252020-11-30 FORENSIC EVALUATION

$1,800.00Total for Vendor
ERTH SYSTEMS SHREDDING INC

$60.00 101-1018-53290118472021-02-10 DOCUMENT SHREDDING
$25.00 709-1447-53290118472021-02-10 DOCUMENT SHREDDING
$50.00 270-1221-53290118472021-02-10 DOCUMENT SHREDDING
$25.00 101-1003-53290118472021-02-10 DOCUMENT SHREDDING
$25.00 611-1337-53290118472021-02-10 DOCUMENT SHREDDING
$10.00 270-1222-53290118472021-02-10 DOCUMENT SHREDDING
$65.00 101-1002-53290118472021-02-10 DOCUMENT SHREDDING

$260.00Total for Vendor
ETCH LTD

$977.80 611-1334-5329010532021-02-28 CITYWIDE GIS PLAN
$585.00 361-1441-5329010532021-02-28 CITYWIDE GIS PLAN
$551.57 101-1555-5329010532021-02-28 CITYWIDE GIS PLAN
$150.43 612-1334-5329010532021-02-28 CITYWIDE GIS PLAN
$793.93 667-1340-5329010532021-02-28 CITYWIDE GIS PLAN

$2,214.65 665-1332-5329010532021-02-28 CITYWIDE GIS PLAN
$2,611.62 664-1338-5329010532021-02-28 CITYWIDE GIS PLAN
$7,885.00Total for Vendor

LON ETCHISON
$1,054.50 270-1221-5140321-42021-03-01 REIMB WINTER 2021 TUITION
$1,054.50Total for Vendor

FASTENAL COMPANY
$50.99 614-1340-54299ohxen561122021-02-15 DRILL BITS SET
$50.99Total for Vendor

FEDERAL EXPRESS CORPORATION
$22.31 101-1004-539307-280-832392021-02-17 SHIPPING-YORYS SODER
$22.31Total for Vendor

FEDERAL FIELD SERVICES LLC
$3,500.00 101-1229-53290S-90502020-11-17 ANNUAL TORNADO SIREN INSP
$3,500.00Total for Vendor

GALLS INC
$212.40 214-1201-54299BC12196872020-10-26 LATEX GLOVES
$212.40Total for Vendor

GARRIGANS
$66.44 101-1002-542991028757-02021-02-12 SELF INK STAMPS

$806.58 101-1002-542991028683-02021-02-05 FOLDERS/CHAIR MATS/PAPER
$873.02Total for Vendor

GERMAIN AUTOMOTIVE PARTNERSHIP
$8.41 709-1446-54505110130F2021-02-22 RADIATOR CAP V1106

$366.31 709-1446-54505110129F2021-02-22 BRAKE KIT/ROTORS V1939
$374.72Total for Vendor

GLICKLER FUNERAL HOME
$900.00 101-1050-53290BOYD2021-02-24 INDIGENT BURIAL-BOYD
$900.00Total for Vendor

GOOD VALLEY WATER
$36.00 214-1201-54299205532020-11-20 PROBATION DRINKING WATER
$30.00 708-1008-54299213612021-02-16 WATER X 5
$24.00 708-1008-53521213612021-02-16 DEC-FEB WATER COOLER RENTAL
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 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$90.00Total for Vendor

GRAINGER INC
$14.40 612-1331-5429997940605262021-02-03 BLACK MARKERS
$48.26 709-1446-5450598183121432021-02-25 LEVEL GAUGE V2291
$62.66Total for Vendor

GREENE COUNTY FAMILY VIOLENCE
$450.00 270-1221-535216002020-10-08 4TH QTR SUBSTATION RENTAL
$450.00Total for Vendor

GREENE MEMORIAL HOSPITAL INC
$101.68 270-1221-52180H234925920002021-01-02 PRISONER MEDICAL CARE
$101.68Total for Vendor

HANDYMAN ACE HARDWARE
$18.99 221-1441-545051131422021-02-23 SPRAYER
$21.75 612-1332-542991130382021-02-12 PADLOCK/4 KEYS

$0.84 270-1225-542991130272021-02-11 FASTENERS
$19.57 270-1225-542991131042021-02-18 5 KEYS/FASTENERS
$61.15Total for Vendor

HEIL BROTHERS LAWN & GARDEN EQUIP
$100.80 709-1446-54505669312021-02-04 FUEL ADDITIVE
$100.80Total for Vendor

ID NETWORKS INC
$3,495.00 710-1221-537922773562021-03-01 3/1-2/28 ANNUAL LIVE SVC MAINT
$3,495.00Total for Vendor

IMAGE TREND INC
$4,670.37 270-1006-532901269472021-01-31 JAN EMS BILLING-XENIA CITY

$44.03 270-1006-532901269472021-01-31 JAN EMS BILLING-CENTRAL STATE
$4,714.40Total for Vendor

INSIGHT PUBLIC SECTOR
$149.63 710-1221-5429911008050082021-01-25 MEMORY FLASH CARDS

$1,449.71 710-1221-5429911008028722021-01-16 TONER/STORAGE MEDIA
$1,000.00 710-1221-5429911008098972021-02-11 RSA FOBS/SFTWR SUBSCRIPTION
$2,599.34Total for Vendor

INSITUFORM TECHNOLOGIES INC
$159,642.73 665-1332-532510012021-02-23 2020 SEWER PIPELINE REHAB
$159,642.73Total for Vendor

INSOURCE SOLUTIONS GROUP INC
$540.01 101-1007-53320668912021-02-14 2020 1099-G MAILING
$540.01Total for Vendor

INT'L ASSN OF CHIEFS OF POLICE
$190.00 270-1221-5211001472362021-01-08 MEMBERSHIP DUES-PERSON
$190.00Total for Vendor

JOHNSON CONTROLS INC
$2,151.37 101-1018-532901-1015812949232021-02-26 HVAC PUMP REPAIR
$2,151.37Total for Vendor

JOHNSON'S TOWING LLC
$179.00 270-1221-53290149032021-01-30 TOWING-2008 SATURN OUTLOOK
$129.00 270-1221-53290148472020-11-10 TOWING-2006 HONDA ODYSSEY
$308.00Total for Vendor

K E ROSE INC
$389.60 709-1446-54505742672021-02-15 HYDRAULIC SPREADER CONTROLLER
$389.60Total for Vendor

LAWSON PRODUCTS INC
$14.42 709-1446-5450593082135552021-02-10 COTTER PINS
$14.42Total for Vendor

LOWE'S COMPANIES INC
$5.69 614-1340-54299020352021-02-26 QUIKRETE

$194.36 270-1225-54299101142021-02-22 GARDEN HOSE/FAUCET/PLYWOOD
$28.49 221-1441-54505127592021-02-24 STEEL TAMPER
$23.74 101-1009-54299112322021-02-08 SPACE HEATER

$213.22 101-1009-54299971962021-02-05 WASHING MACHINE
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 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$18.96 270-1225-54505098612021-02-26 2 TOOL BAGS

-$18.96 270-1225-54505146982021-02-28 TOOL BAGS RETURN
$50.79 101-1442-54299025482021-02-24 POST/BOARD

$213.22 101-1018-54299971962021-02-05 WASHING MACHINE
$36.96 611-1337-54299014662021-02-22 CEILING PANELS
$11.66 101-1557-54299102032021-02-26 WAXLESS RING/JOHNI-RING
$45.85 101-1557-54299027932021-02-25 WALL PANEL/MOLDING/CAULK
$12.48 101-1002-54505095942021-02-10 SWITCH/RECEPTACLE/PLATE/BOX
$14.03 101-1002-54505117042021-02-04 CABINET END PANEL/CAULK
$10.13 101-1002-54505120062021-02-04 SHIMS/LOCTITE-BREAKROOM

$970.28 101-1002-54505133432021-01-22 BREAKROOM CABINETS/COUNTERTOP
$213.86 709-1447-54299971962021-02-05 WASHING MACHINE

$2,044.76Total for Vendor
M & R ELECTRIC MOTOR 13500

$153.00 270-1225-54505RMS-3758452021-02-23 16" CHAINS/CUT OFF BLADES
$125.00 612-1336-53290RMS-3756492021-02-19 REPAIR FAN MOTOR
$278.00Total for Vendor

MANSFIELD OIL COMPANY
$17,862.39 709-1446-544024114422021-02-16 7504GAL DIESEL FUEL
$17,862.39Total for Vendor

MARTIN MARIETTA MATERIALS
$412.84 611-1338-54299311476772021-02-11 28.2TN STONE

$1,231.92 611-1338-54299311136852021-02-08 84.1TN STONE
$1,644.76Total for Vendor

JERRY MAYS LOCKSMITH SVC LLC
$1,210.00 236-1501-53290607982021-03-01 RE-KEY XENIA TOWNE SQUARE LOCKS

$12.50 270-1221-54299607882021-02-24 5 KEYS
$1,222.50Total for Vendor

MAYS SHEDD SALES AND SVC
$2,430.88 612-1331-5429901818262021-01-26 OIL/GEAR LUBE/GREASE

$227.50 612-1336-5429901823372021-02-10 LUBRICANT
$2,658.38Total for Vendor

MELVIN STONE CO LLC
$2,142.82 611-1338-54299699642021-02-22 105TN STONE

$946.16 611-1338-54299699632021-02-22 46.4TN STONE
$3,088.98Total for Vendor

MIAMI PRODUCTS & CHEMICALS
$3,534.00 611-1337-542991132842021-02-23 4405GAL BLEACH
$3,534.00Total for Vendor

MIAMI VALLEY REG CRIME LAB
$250.00 270-1221-53241FT10000004582021-01-28 4TH QTR LAB TESTING
$250.00Total for Vendor

MITCHELL 1
$1,728.00 709-1446-53792254207972021-01-07 1/7-1/6 SOFTWARE SUBSCRIPTION
$1,728.00Total for Vendor

OSROA
$615.00 251-1221-5318322320212021-02-23 SRO/DARE CONF-MASUR
$615.00 270-1221-5211022520212021-02-25 SRO/DARE CONF-D MARGIORAS

$1,230.00Total for Vendor
O'REILLY FIRST CALL

$15.89 709-1446-545053613882021-02-11 BELT V1003
$231.32 709-1446-545053637692021-03-01 BATTERY X 2
$247.21Total for Vendor

P&R COMMUNICATIONS SERV INC
$140.00 270-1225-537402656082021-02-19 GROUND MIC HOLDER-E32
$140.00Total for Vendor

PATTERSON POPE
$1,958.55 101-1002-54299328544-12021-02-11 FILE FOLDERS/LABELS

$144.03 101-1002-53930328544-12021-02-11 SHIPPING
$2,102.58Total for Vendor
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 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
PHOENIX SAFETY OUTFITTERS

$135.65 270-1225-54201SI-1127992021-02-23 BADGES #4
$335.00 270-1225-54201SI-1127742021-02-23 FIRE BOOTS-D MITCHELL
$470.65Total for Vendor

PITNEY BOWES GLOBAL FINANCIAL SVC LLC
$828.06 710-1002-5352133124693432020-11-25 9/30-12/29 MAILING MACHN LEASE
$828.06Total for Vendor

POINT TO POINT SYSTEMS
$4,542.00 101-1018-5379261162021-02-22 3/1-2/28 HVAC MAINT AGREE
$4,998.00 101-1009-5379261202021-02-22 3/1-2/28 HVAC MAINT AGREE
$9,540.00Total for Vendor

PRINTING CENTER INC
$50.00 101-1001-53320472452021-02-02 BUSINESS CARDS-W URSCHEL
$50.00Total for Vendor

RUSH TRUCK CENTER DAYTON
$40.90 709-1446-5450530223900562021-02-10 RELEASE VALVE V1205

$505.00 709-1446-5450530225236022021-02-25 FAN SHROUD V1904
$545.90Total for Vendor

JEFF SCHMITT AUTO GROUP
$20.09 709-1446-5450519076P2021-02-15 SEAL/GASKETS V1198
$20.09Total for Vendor

ADELINA SCHUTT
$130.00 101-1002-532901022021-02-26 LANGUAGE INTERPRETING
$130.00 101-1002-532902504512021-01-21 LANGUAGE INTERPRETING
$130.00 101-1002-532902787882020-12-18 LANGUAGE INTERPRETING
$130.00 101-1002-532902504612021-02-04 LANGUAGE INTERPRETING
$130.00 101-1002-532902504522021-01-19 LANGUAGE INTERPRETING
$130.00 101-1002-532902787912020-12-23 LANGUAGE INTERPRETING
$130.00 101-1002-532902504672021-02-23 LANGUAGE INTERPRETING
$910.00Total for Vendor

SEITER SERVICES LLC
$470.00 101-1020-53290616320224212021-02-24 FURNACE REPAIR-130 E MARKET
$470.00Total for Vendor

SHERWIN WILLIAMS COMPANY
$42.84 101-1018-542997756-32021-02-25 2GAL PAINT
$42.84Total for Vendor

SILCO FIRE & SECURITY
$666.00 270-1225-5329023160432021-02-19 FIRE EXTINGUISHER SVC-STA 2
$232.75 270-1225-5329023293772021-02-19 FIRE EXTINGUISHER SVC-STA 1
$898.75Total for Vendor

SMART BILL LTD
$840.61 708-1008-5329048309-S2021-02-23 FEB UTILITY BILL PRINTING

$59.92 710-1008-5329048309-S2021-02-23 FEB SVC FEE-ONLINE VIEW
$4,372.15 708-1008-5393048309-S2021-02-23 FEB POSTAGE-UTILITY BILLS
$5,272.68Total for Vendor

STAPLES BUSINESS ADVANTAGE
$253.27 101-1002-5429934653649452020-12-26 COPY PAPER/TAPE
$253.27Total for Vendor

STOOPS FREIGHTLINER INC
$115.88 709-1446-54505X3052679272021-02-18 FUEL FILTERS
$43.98 709-1446-54505X3052674762021-02-11 BELT V1233
$37.90 709-1446-54505X3052680822021-02-17 WIPER BLADES

$336.40 709-1446-54505X3052679272021-02-16 FILTERS/FILTER ELEMENTS
$106.52 709-1446-54505X3052690402021-02-24 FILTERS
$640.68Total for Vendor

TECVENTURES INC
$79.50 270-1221-5329021-2-202021-02-15 2ND QTR SECURITY-101 N DETROIT ST
$79.50 270-1221-5329021-2-232021-02-15 2ND QTR SECURITY-TOWLER

$174.00 270-1221-5329021-2-242021-02-15 1YR CELL SVC-TOWLER RD
$79.50 270-1221-5329021-2-212021-02-15 2ND QTR SECURITY-847 FORD RD
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 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$174.00 270-1221-5329021-2-222021-02-15 1YR CELL SVC-847 FORD RD
$586.50Total for Vendor

G F THOMPSON
$100.00 270-1221-539300663022021-02-11 SHIPPING

$1,412.00 270-1221-533200663022021-02-11 TRAFFIC CITATIONS PRINTING
$1,512.00Total for Vendor

TRAME MECHANICAL
$347.50 611-1337-53740927952021-02-17 HVAC REPAIRS
$347.50Total for Vendor

TRUBLU H20 LLC
$63.45 612-1331-542990255132021-02-18 DRINKING/DISTILLED WATER
$43.60 612-1331-542990247422021-02-04 DRINKING/DISTILLED WATER

$107.05Total for Vendor
TYLER TECHNOLOGIES INC

$3,970.00 270-1225-54299130-1190932021-02-10 2/1-1/31 FIRE/EMS SITE LICENSE
$3,407.00 710-1221-54299130-185042020-12-31 4 ZEBRA PRINTERS
$7,377.00Total for Vendor

USA BLUEBOOK 924577
$62.00 612-1331-542995033852021-02-15 AMMONIA BUFFERS

$2,798.53 612-1331-542994935582021-02-04 STANDARDS/FILTERS/BUFFERS
$2,860.53Total for Vendor

VANCE'S LAW ENFORCEMENT
$1,408.55 270-1221-542013772920-IN2021-02-05 BALLISTIC VEST/HELMET-ANDERSON
$1,408.55Total for Vendor

VOCALINK INC
$61.30 101-1002-53290611522020-02-29 LANGUAGE INTERPRETING
$71.30 101-1002-53290628962020-06-12 LANGUAGE INTERPRETING
$61.30 101-1002-53290587512019-12-06 LANGUAGE INTERPRETING
$61.30 101-1002-53290609762020-02-27 LANGUAGE INTERPRETING
$96.30 101-1002-53290558422019-08-31 LANGUAGE INTERPRETING

$351.50Total for Vendor
VOGELPOHL FIRE EQUIPMENT

$275.01 270-1225-5450540006452021-02-08 2 BIG 10 HOSES
$275.01Total for Vendor

WS ELECTRONICS LLC
$750.00 270-1221-537920152722021-01-27 1/27-1/26 RADIO SVC CONTRACT

$6,387.00 250-1226-537920152722021-01-27 1/27-1/26 RADIO SVC CONTRACT
$7,137.00Total for Vendor

WALMART COMMUNITY
$23.94 214-1201-5429988952021-01-22 2 HOLE PUNCHES

$114.97 214-1201-5429974312020-12-17 GAUZE/BANDAGES/STORAGE BAGS
$138.91Total for Vendor

WASH IT DEAN LLC
$75.00 709-1446-5374025072021-01-31 VEHICLE WASHES
$75.00Total for Vendor

WOOD ENVIRONMENT & INFRASTRUCTURE S
$871.74 666-6905-53290N261021462021-02-09 PASSIVE VENT INSTALLATION
$871.74Total for Vendor

WOODHULL LLC
$1,986.07 710-1002-53521INV5039862021-01-12 12/15-3/14 MANAGED PRINT  SVCS

$43.62 710-1010-53521INV5039862021-01-12 12/15-3/14 MANAGED PRINT SVCS
$2,029.69Total for Vendor

XENIA GLASS & LOCK INC
$4,890.00 361-1009-53290370931019202021-02-18 AWNING REPL-JUSTICE CTR
$4,890.00Total for Vendor

IMPREST CASH ENG DEPARTMENT
$6.00 611-1338-52110PC21-92021-02-19 CREW DRINKS-WTR MAIN BREAK

$10.58 101-1556-54299PC21-82021-03-01 GLOVES-ENGINEERING INSPECTOR
$16.58Total for Vendor

8



 Amount  Account Number Invoice  # Invoice Date Vendor Name  Description
$3,708,170.57
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